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THE SARATOGA 401(K) PLAN 



Y O U R  4 0 1 ( k )  P L A N  T E A M  

 

You

The Employer 
and Sponsor of 

Your 401(k) Plan

Your Financial 
Advisor

Your primary contact for 
all plan and investment 

information.

EPIC Retirement 
Plan Services
A professional plan 

administration firm with 
over $15 billion in assets 

under administration.

Tait, Weller & 
Baker

An accounting firm with 
broad mutual fund 

experience that audits 
the Saratoga Advantage 

Trust.

Bank of New 
York Mellon
Plans assets are 

custodied by one of the 
world’s leading fund 

custodians with over $30  
trillion in global assets 

under custody.

Morningstar, 
Inc.

An industry-leading 
provider of investment 

performance data.

Institutional 
Money Managers

Nationally renowned 
money managers, 

generally with 
$1,000,000+ minimum 
account requirements.

Saratoga Capital 
Management, LLC

The team of 
professionals who 

oversees the Saratoga 
Trust Mutual Funds.



At Saratoga Capital Management, LLC we believe that asset allocation strategies  

should change when the economy experiences major changes.  As the economy moves  

between phases such as full-growth, slow-growth, recession and emerging,  

Saratoga considers changes to its asset allocation strategies.  This brand of asset  

allocation is referred to as Dynamic Asset Allocation. 

Dynamic Asset Allocation recognizes that the overall economy is fluid, and is comprised 

of numerous economic sectors.  Saratoga regularly evaluates how individual economic  

sectors are affecting the general economy in order to develop our asset allocation  

parameters.  After these parameters are established, Saratoga combines them with a 

range of investor preferences to develop our set of asset allocation models. 

DYNAMIC ASSET ALLOCATION MODEL COMPONENTS 

 

SARATOGA CAPITAL 
MANAGEMENT, LLC 

THE ASSET ALLOCATION SPECIALISTS© 



D E C A D E S  O F  R E S E A R C H  

PROPRIETARY 

RESEARCH  

Saratoga’s analysis of the economy and capital  
markets depends on decades of proprietary research.  
This research takes the form of a broad analytical 
toolkit, which we call MIVI, and a set of custom-built 
metrics we use to confirm and forecast some of the 
economy’s major data points.  

Saratoga’s analytical toolkit, MIVI, is an acronym that 
derives its name from the four main categories of data 
it covers: monetary policy, inflation, valuations, and 
interest rates.  Roughly 50 economic statistics roll-up 
into MIVI and help give us an understanding of how a 
given category of economic data is affecting the major 
asset classes. 

The metrics Saratoga uses to supplement MIVI are 
helpful in understanding the current level of certain 
major economic data points, as well as forecasting 
where those data points may be headed.  For  
instance, while we don’t believe we can predict the 
exact GDP figure for a given quarter, we do believe we 
can understand whether the current GDP figure is well
-founded and which direction future readings may be 
headed.  In addition to GDP, Saratoga has built  
custom metrics to get a handle on Federal Reserve 
activity and consumer sentiment.  Combined, these 
metrics tell us which data in MIVI might be most 
important in the current economic environment. 

ECONOMIC 

STAGES 

Saratoga believes that the economy has a number 
of generally distinguishable economic stages.  One 
of the main things we use MIVI for is attempting to 
understand which stage of the economic  
environment we’re currently in.  We believe that 
the overarching economic environment largely  
dictates which asset classes will perform well and 
which asset classes will perform poorly.   

Therefore, understanding which economic stage 
we’re in helps us to figure out which asset classes to 
over- and under-weight.   

MORE ON SARATOGA ASSET  

ALLOCATION AT SARATOGACAP.COM 



S A R A T O G A ’ S  A N A L Y S I S  

ANALYSIS OF GENERIC INVESTOR PREFERENCES 

Saratoga provides five core asset allocation models ranging from conservative to aggressive, so that investors 
can take into account their individual investment situation.  To build this range of models, Saratoga considers a 
standard set of generally accepted individual investment preferences:  

Time Horizon: when access to assets will potentially be necessary.  

Risk Tolerance: such as low, moderate or aggressive. 

Investment Objectives: such as income, growth or preservation of capital. 

ANALYSIS OF ECONOMY & CAPITAL MARKETS 

On the last page, we discussed some of the tools Saratoga employs to analyze the economy and the capital 
markets.  During this analysis, Saratoga primarily studies the historical and current relationships between  
economic developments and equity markets trends.  Saratoga’s analysis results in an empirical set of  
expectations regarding the behavior of asset classes.  This analysis involves: 

Analysis of Current Economic Conditions: Regular examination of a variety of macro-economic statistics that fall 
into the following four main categories of MIVI: Monetary Policy, Interest Rate Statistics, Valuations and Inflation 
Barometers. We examine these key statistics to determine current capital market conditions.  Notably, at Sarato-
ga we merely attempt to acknowledge the current environment, working with known economic data. 

Analysis of Historical Asset Class Behavior: Observations of asset class metrics over a variety of relevant  
historical capital market conditions. 

Expected Returns, Risks & Correlations: Results from studying the relationship between current economic  
conditions, past economic conditions and historic asset class behavior.     

We apply our observations regarding current economic conditions via a process similar in concept to scientific 
DNA matching.  We study the "imprint" of our current economic environment and then search historic data for 
prior periods that most closely "match" our current situation. 

By finding the historic market environments that are most similar to our current situation, Saratoga is able to  
examine the time periods that we deem most relevant to determine the expected return and risk for each asset 
class.  Each asset class is reviewed to see how it actually performed in market environments that are similar to 
today's market conditions.  We believe that the observation of historically relevant return and risk data is critical 
to the portfolio optimization process. 

This methodology is what distinguishes the Saratoga process from many other asset allocation methodologies.  
Many others draw their expectations from arbitrary time periods such as 10 years, 30 years or 80+ years (the  
beginning of much of the market data).  Saratoga's thorough methodology takes the additional step of sorting the 
historic data into what we believe are the most relevant time periods.  In other words, if inflation is currently  
running at 2% per year, we believe that to develop asset allocation strategies it is much more relevant to examine 
prior periods with similar inflation statistics than it is to examine arbitrary time periods regardless of the inflation 
rate. 

Combining our analysis of the economy and capital markets with a set of generic  
investor preferences is the foundation of Saratoga’s asset allocation modeling.  



8 0 0 - A L L O C A T E   |   w w w . s a r a t o g a c a p . c o m  

Asset allocation does not assure a profit or guarantee that investors will not incur a loss. Performance of asset allocation models 
will fluctuate and will be influenced by many factors. Any statements not of a factual nature constitute only current opinions which 
are subject to change without notice. Past performance does not guarantee future performance.   

Saratoga Capital Management, LLC does not advise individual investors. 

The material provided herein has been provided by Saratoga Capital Management, LLC and is for informational purposes only.  
Saratoga Capital Management, LLC serves as investment adviser to one or more mutual funds distributed through Northern Lights 
Distributors, LLC member FINRA/SIPC. Northern Lights Distributors, LLC and Saratoga Capital Management, LLC are not affiliat-
ed entities.  © 2017 Saratoga Capital Management, LLC; All Rights Reserved.           6012-NLD-1/5/2018 

In order to build our asset allocation models, Saratoga developed an optimization process that brings together 
the two sets of analysis detailed on the previous page.  This process combines decades of research with a range 
of generic investor preferences in an effort to provide asset allocation strategies that fit both the investor and the 
prevailing economic environment.   

In the chart below, you’ll notice that both sides may change over time.  For instance, an investor may get older 
and more conservative, meaning that the right-hand side of the chart would change.  Likewise, the economy may 
shift from recession to expansion, changing the left-hand side of the chart.  Saratoga seeks to provide a set of 
models that allow investors to account for changes on both sides of the chart at the same time.   

A S S E T  A L L O C A T I O N  M O D E L S  



 

 

Saratoga Capital Management, LLC does not advise individual clients.   

Asset allocation does not guarantee a profit. 

Mutual Funds involve risk, including possible loss of principal. The funds invest in mutual funds and ETFs as a primary 
strategy, so the funds’ investment performance and risks are directly related to the performance and risks of those underly-
ing funds. Investors should carefully consider the investment objectives, risks, charges and expenses of the Sara-
toga Funds. This and other information about the Saratoga Funds is contained in the prospectus, which can be 
obtained by calling (800) 807-FUND and should be read carefully before investing. The Saratoga Advantage Trust’s 
Funds are distributed by Northern Lights Distributors, LLC. 2018 © Saratoga Capital Management, LLC; All Rights Re-
served. Saratoga Capital Management, LLC is not affiliated with Northern Lights Distributors, LLC, member FINRA/SIPC. 
6601-NLD-6/28/2018 

SARATOGA DYNAMIC  

ASSET ALLOCATION FUNDS 

An investor’s asset allocation strategy 

determines how much money is  

invested into different asset classes 

such as stocks, bonds and cash.   

Saratoga believes that the majority of 

variability in investment returns over 

time is due to asset allocation.  Asset 

allocation can potentially help  

investors build a portfolio that will 

perform within their expectations in 

both bad and good markets. 

The Saratoga Advantage Trust’s 

Dynamic Asset Allocation Funds were 

established to work hand-in-hand 

with an investor’s asset allocation 

strategy, providing a set of five asset 

allocation models built to fit a variety 

of investor needs. 

The Importance of Allocating Optimizing Risk and Reward via Allocation 
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Higher Potential Risk 

Saratoga Capital Management, LLC, the Asset Allocation Specialists
©

, have been building asset  

allocation models since 1994.  Saratoga’s institutional investment approach gives investors easy  

access to a broadly diversified portfolio of traditional asset classes, like stocks and bonds, while  

also providing exposure to alternative asset classes often unavailable to retail investors in the past. 



 

FUND FACTS as of 3/31/19 

Fund Symbol LUNAX 

Total Net Assets ($Million) $1.33 

Inception Date 12/29/17 

Expense Cap* 0.79% 

Dividends Frequency Annual 

Capital Gains Frequency Annual 

FUND TOP HOLDINGS2 as of 2/28/19 

Saratoga Large Cap Growth Fund 16.82% 

Vanguard Total Bond Market Index 15.79% 

Schwab US Large-Cap Value ETF 14.13% 

Saratoga Mid Cap Fund 9.80% 

James Alpha Macro Fund 4.02% 

Schwab US Small-Cap ETF 2.18% 

Schwab International Equity ETF 1.65% 

Total Top Holdings 64.39% 

DYNAMIC ASSET ALLOCATION FUNDS 

SARATOGA CONSERVATIVE 

BALANCED ALLOCATION PORTFOLIO 
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PASSI VE  OR ACTIVE  MA NAGEMENT?  

Why not both?  Saratoga Capital Management, LLC’s (“SCM”) dynamic asset  

allocation strategies use an active asset allocation overlay on top of a  

combination of active and passive underlying investment vehicles.  We believe 

employing both active and passive strategies for different parts of the portfolio 

construction process gives clients a potential best-of-both-worlds solution.  

 

DECADES OF RESEARCH  

SCM has been building allocation models and analyzing the economy and  

securities markets for decades.  Our dynamic allocation process is buoyed by 

this research, and we believe our approach is unique in the industry.  How do 

you build one of the longest allocation model track records in the industry?  

Research, research and more research.  Below are the main tools we’ve built. 

MODEL ALLOCATION as of 3/31/19 

Average Annualized Investment 
Performance (periods ending 3/31/19) 1 Year 5 Years 10 Years 

Inception 

(12/29/17) 

Saratoga Conservative Balanced 3.27% n/a n/a 1.29% 

Morningstar 30-50% Equity Category1 3.03% 3.69% 7.87% 2.04% 

Percentile Rank in Category1 Top-49% n/a n/a n/a 

Number of Funds in Category1 558 n/a n/a n/a 

Performance noted above is net of (after) the Portfolio’s expense ratio, which is 3.09%* before expense reductions and/or reimbursements. Performance data quoted above is histori-
cal. Past performance does not guarantee future results and current performance may be lower or higher than the performance data quoted. The investment return and principal value 
of an investment will fluctuate, so that shares when redeemed, may be worth more or less than their original cost. The Fund’s management has waived or is currently waiving a portion 
of its management fees; the performance shown reflects the waivers without which the performance would have been lower. A redemption fee of 2% will be levied on shares held 30 
days or less, the performance data above does not reflect the deduction of the fee that would reduce the performance quoted. For more performance numbers current to the most 
recent month-end please call (800) 807-FUND. 

FUND PERFORMANCE (CLASS I ) 

Saratoga Capital Management, LLC www.saratogacap.com 



T H E  SARATO G A  DYN A M IC  A L LO C AT I ON  P R OC ESS  

SARATOGA CAPITAL MANAGEMENT,  LLC 
SCM was founded in 1994 with the goal of bringing institutional investment advantages to retail investors.  Saratoga has been building asset 
allocation models since 1994, employing the dynamic allocation method described below.  Saratoga’s asset allocation strategies are buoyed by 
decades of proprietary economic and market research. 

INVESTMENT STRATEGY 
At SCM we believe that asset allocation strategies should change when the economy experiences major changes.  As the economy moves  
between phases such as full-growth, slow-growth, recession and emerging, Saratoga considers changes to its asset allocation strategies.  This 
brand of asset allocation is referred to as Dynamic Asset Allocation.  Dynamic Asset Allocation recognizes that the overall economy is fluid, and 
is comprised of numerous economic sectors.  SCM regularly evaluates how individual economic sectors are affecting the general economy in 
order to develop our asset allocation parameters.  After these parameters are established, Saratoga combines them with a range of investor 
preferences to develop our set of asset allocation models. 

THE THREE MAIN TYPES OF ASSET ALLOCATION  
Now that you’ve learned a bit about SCM’s style of asset allocation, following is a quick overview of how our brand of allocation differs from 
those you might commonly find elsewhere, and why we think that’s important.   

Strategic Asset Allocation: Many Target Date Funds use strategic allocation strategies.  Generally speaking, these strategies ignore the  
economic environment and choose to invest with one allocation regardless of whether the economy is growing or contracting.  We believe that 
with the proper tools you can get a solid idea of which stage of the economic cycle you’re in, and that allocating for that stage may provide 
better performance.    

Tactical Asset Allocation: Many Hedge Funds use tactical allocation strategies.  If the economy is doing well, they might put their entire  
portfolio in stocks, or if the economy is doing poorly, they might take stocks entirely out of the portfolio.  While this strategy can certainly pay-
off if you get your bets right, we believe that jumping entirely in and out of major asset classes can lead to having all of your eggs in one basket, 
potentially defeating the purpose of asset allocating in the first place.  

Mutual Funds involve risk, including possible loss of principal. The fund invests in mutual funds and ETFs as a primary strategy, so the fund’s investment perfor-
mance and risks are directly related to the performance and risks of those underlying funds. Investors should carefully consider the investment objectives, 
risks, charges and expenses of the Saratoga Funds. This and other information about the Saratoga Funds is contained in the prospectus, which can 
be obtained by calling (800) 807-FUND and should be read carefully before investing. The Saratoga Advantage Trust’s Funds are distributed by Northern 
Lights Distributors, LLC. 2019 © Saratoga Capital Management, LLC; All Rights Reserved. Saratoga Capital Management, LLC is not affiliated with Northern 
Lights Distributors, LLC, member FINRA/SIPC.           5343-NLD-4/16/2019 

*Pursuant to an operating expense limitation agreement between the Manager and the Portfolio, the Manager has agreed to waive its fees and/or absorb ex-
penses of the Portfolio to ensure that Total Annual Portfolio Operating Expenses (excluding front end and contingent deferred sales loads, leverage, interest and 
tax expenses, dividends and interest on short positions, brokerage commissions, expenses incurred in connection with any merger, reorganization or liquidation, 
extraordinary or non-routine expenses and Acquired Fund Fees and Expenses) for the Portfolio do not exceed 0.79% of the Portfolio’s average net assets for 
Class I shares, through December 31, 2019.  

1The Morningstar 30-50% Equity Allocation Category is provided to compare the Fund’s returns against a benchmark consisting of funds with similar investment 
objectives. Investors cannot invest directly in the category. Funds in allocation categories seek to provide both income and capital appreciation by investing in 
multiple asset classes, including stocks, bonds, and cash. These portfolios are dominated by domestic holdings and have equity exposures between 30% and 
50%. Percentile rank based on performance for period listed. 2019 © Morningstar, All Rights Reserved.  
2Top non-cash holdings are shown as a % of total net assets. Information about the Fund’s holdings should not be considered investment advice. There is no 
guarantee that the Fund will continue to hold any one particular security or stay invested in one particular sector. Holdings are subject to change at any time. 

(800) ALLOCATE (255-6228) TO PURCHASE FUND SHARES OR CONTACT SARATOGA  |  SARATOGACAP.COM 



 

FUND FACTS as of 3/31/19 

Fund Symbol SMICX 

Total Net Assets ($Million) $0.7 

Inception Date 12/29/17 

Expense Cap* 0.79% 

Dividends Frequency Annual 

Capital Gains Frequency Annual 

DYNAMIC ASSET ALLOCATION FUNDS 

SARATOGA MODERATELY CONSERVATIVE 

BALANCED ALLOCATION PORTFOLIO U
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PASSI VE  OR ACTIVE  MA NAGEMENT?  

Why not both?  Saratoga Capital Management, LLC’s (“SCM”) dynamic asset  

allocation strategies use an active asset allocation overlay on top of a  

combination of active and passive underlying investment vehicles.  We believe 

employing both active and passive strategies for different parts of the portfolio 

construction process gives clients a potential best-of-both-worlds solution.  

 

DECADES OF RESEARCH  

SCM has been building allocation models and analyzing the economy and  

securities markets for decades.  Our dynamic allocation process is buoyed by 

this research, and we believe our approach is unique in the industry.  How do 

you build one of the longest allocation model track records in the industry?  

Research, research and more research.  Below are the main tools we’ve built. 

MODEL ALLOCATION as of 3/31/19 

FUND TOP HOLDINGS2 as of 2/28/19 

Saratoga Large Cap Growth Fund 19.55% 

Schwab US Large-Cap Value ETF 16.01% 

Vanguard Total Bond Market Index 13.89% 

Saratoga Mid Cap Fund 11.30% 

James Alpha Macro Fund 7.83% 

Schwab US Small-Cap ETF 6.54% 

Schwab International Equity ETF 4.97% 

Total Top Holdings 80.09% 

Average Annualized Investment 
Performance (periods ending 3/31/19) 1 Year 5 Years 10 Years 

Inception 

(12/29/17) 

Saratoga Mod. Conservative Balanced 2.92% n/a n/a -0.38% 

Morningstar 50-70% Equity Category1 3.90% 5.12% 9.98% 2.77% 

Percentile Rank in Category1 Top-62% n/a n/a n/a 

Number of Funds in Category1 758 n/a n/a n/a 

FUND PERFORMANCE (CLASS I ) 

Performance noted above is net of (after) the Portfolio’s expense ratio, which is 2.95%* before expense reductions and/or reimbursements. Performance data quoted above is histori-
cal. Past performance does not guarantee future results and current performance may be lower or higher than the performance data quoted. The investment return and principal value 
of an investment will fluctuate, so that shares when redeemed, may be worth more or less than their original cost. The Fund’s management has waived or is currently waiving a portion 
of its management fees; the performance shown reflects the waivers without which the performance would have been lower. A redemption fee of 2% will be levied on shares held 30 
days or less, the performance data above does not reflect the deduction of the fee that would reduce the performance quoted. For more performance numbers current to the most 
recent month-end please call (800) 807-FUND. 

Saratoga Capital Management, LLC www.saratogacap.com 



T H E  SARATO G A  DYN A M IC  A L LO C AT I ON  P R OC ESS  
SARATOGA CAPITAL MANAGEMENT,  LLC 
SCM was founded in 1994 with the goal of bringing institutional investment advantages to retail investors.  Saratoga has been building asset 
allocation models since 1994, employing the dynamic allocation method described below.  Saratoga’s asset allocation strategies are buoyed by 
decades of proprietary economic and market research. 

INVESTMENT STRATEGY 
At SCM we believe that asset allocation strategies should change when the economy experiences major changes.  As the economy moves  
between phases such as full-growth, slow-growth, recession and emerging, Saratoga considers changes to its asset allocation strategies.  This 
brand of asset allocation is referred to as Dynamic Asset Allocation.  Dynamic Asset Allocation recognizes that the overall economy is fluid, and 
is comprised of numerous economic sectors.  SCM regularly evaluates how individual economic sectors are affecting the general economy in 
order to develop our asset allocation parameters.  After these parameters are established, Saratoga combines them with a range of investor 
preferences to develop our set of asset allocation models. 

THE THREE MAIN TYPES OF ASSET ALLOCATION  
Now that you’ve learned a bit about SCM’s style of asset allocation, following is a quick overview of how our brand of allocation differs from 
those you might commonly find elsewhere, and why we think that’s important.   

Strategic Asset Allocation: Many Target Date Funds use strategic allocation strategies.  Generally speaking, these strategies ignore the  
economic environment and choose to invest with one allocation regardless of whether the economy is growing or contracting.  We believe that 
with the proper tools you can get a solid idea of which stage of the economic cycle you’re in, and that allocating for that stage may provide 
better performance.    

Tactical Asset Allocation: Many Hedge Funds use tactical allocation strategies.  If the economy is doing well, they might put their entire  
portfolio in stocks, or if the economy is doing poorly, they might take stocks entirely out of the portfolio.  While this strategy can certainly pay-
off if you get your bets right, we believe that jumping entirely in and out of major asset classes can lead to having all of your eggs in one basket, 
potentially defeating the purpose of asset allocating in the first place.  

Mutual Funds involve risk, including possible loss of principal. The fund invests in mutual funds and ETFs as a primary strategy, so the fund’s investment perfor-
mance and risks are directly related to the performance and risks of those underlying funds. Investors should carefully consider the investment objectives, 
risks, charges and expenses of the Saratoga Funds. This and other information about the Saratoga Funds is contained in the prospectus, which can 
be obtained by calling (800) 807-FUND and should be read carefully before investing. The Saratoga Advantage Trust’s Funds are distributed by Northern 
Lights Distributors, LLC. 2019 © Saratoga Capital Management, LLC; All Rights Reserved. Saratoga Capital Management, LLC is not affiliated with Northern 
Lights Distributors, LLC, member FINRA/SIPC.          5343-NLD-4/16/2019 

*Pursuant to an operating expense limitation agreement between the Manager and the Portfolio, the Manager has agreed to waive its fees and/or absorb ex-
penses of the Portfolio to ensure that Total Annual Portfolio Operating Expenses (excluding front end and contingent deferred sales loads, leverage, interest and 
tax expenses, dividends and interest on short positions, brokerage commissions, expenses incurred in connection with any merger, reorganization or liquidation, 
extraordinary or non-routine expenses and Acquired Fund Fees and Expenses) for the Portfolio do not exceed 0.79% of the Portfolio’s average net assets for 
Class I shares, through December 31, 2019.  

1The Morningstar 50-70% Equity Allocation Category is provided to compare the Fund against a benchmark consisting of funds with similar investment objec-
tives. Investors cannot invest directly in the category. Funds in allocation categories seek to provide both income and capital appreciation by investing in multiple 
asset classes, including stocks, bonds, and cash. These portfolios are dominated by domestic holdings and have equity exposures between 50% and 70%. Per-
centile rank based on performance for period listed. 2019 © Morningstar, All Rights Reserved.  
2Top non-cash holdings are shown as a % of total net assets. Information about the Fund’s holdings should not be considered investment advice. There is no 
guarantee that the Fund will continue to hold any one particular security or stay invested in one particular sector. Holdings are subject to change at any time. 

(800) ALLOCATE (255-6228) TO PURCHASE FUND SHARES OR CONTACT SARATOGA  |  SARATOGACAP.COM 
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PASSI VE  OR ACTIVE  MA NAGEMENT?  

Why not both?  Saratoga Capital Management, LLC’s (“SCM”) dynamic asset  

allocation strategies use an active asset allocation overlay on top of a  

combination of active and passive underlying investment vehicles.  We believe 

employing both active and passive strategies for different parts of the portfolio 

construction process gives clients a potential best-of-both-worlds solution.  

 

DECADES OF RESEARCH  

SCM has been building allocation models and analyzing the economy and  

securities markets for decades.  Our dynamic allocation process is buoyed by 

this research, and we believe our approach is unique in the industry.  How do 

you build one of the longest allocation model track records in the industry?  

Research, research and more research.  Below are the main tools we’ve built. 

MODEL ALLOCATION as of 3/31/19 

FUND FACTS as of 3/31/19 

Fund Symbol SBMIX 

Total Net Assets ($Million) $0.6 

Inception Date 12/29/17 

Expense Cap* 0.79% 

Dividends Frequency Annual 

Capital Gains Frequency Annual 

FUND TOP HOLDINGS2 as of 2/28/19 

Saratoga Large Cap Growth Fund 19.45% 

Schwab US Large-Cap Value ETF 14.21% 

Vanguard Total Bond Market Index 13.00% 

Saratoga Mid Cap Fund 11.02% 

James Alpha Macro Fund 5.63% 

Schwab US Small-Cap ETF 3.78% 

Schwab International Equity ETF 2.64% 

Saratoga Health & Biotech Fund 2.14% 

Saratoga Tech & Comm Fund 1.83% 

Total Top Holdings 73.70% 

Average Annualized Investment 
Performance (periods ending 3/31/19) 1 Year 5 Years 10 Years 

Inception 

(12/29/17) 

Saratoga Moderate Balanced 4.13% n/a n/a 1.71% 

Morningstar 50-70% Equity Category1 3.90% 5.12% 9.98% 2.17% 

Percentile Rank in Category1 Top-38% n/a n/a n/a 

Number of Funds in Category1 758 n/a n/a n/a 

FUND PERFORMANCE (CLASS I ) 

Performance noted above is net of (after) the Portfolio’s expense ratio, which is 3.50%* before expense reductions and/or reimbursements. Performance data quoted above is histori-
cal. Past performance does not guarantee future results and current performance may be lower or higher than the performance data quoted. The investment return and principal value 
of an investment will fluctuate, so that shares when redeemed, may be worth more or less than their original cost. The Fund’s management has waived or is currently waiving a portion 
of its management fees; the performance shown reflects the waivers without which the performance would have been lower. A redemption fee of 2% will be levied on shares held 30 
days or less, the performance data above does not reflect the deduction of the fee that would reduce the performance quoted. For more performance numbers current to the most 
recent month-end please call (800) 807-FUND. 

Saratoga Capital Management, LLC www.saratogacap.com 



T H E  SARATO G A  DYN A M IC  A L LO C AT I ON  P R OC ESS  

SARATOGA CAPITAL MANAGEMENT,  LLC 
SCM was founded in 1994 with the goal of bringing institutional investment advantages to retail investors.  Saratoga has been building asset 
allocation models since 1994, employing the dynamic allocation method described below.  Saratoga’s asset allocation strategies are buoyed by 
decades of proprietary economic and market research. 

INVESTMENT STRATEGY 
At SCM we believe that asset allocation strategies should change when the economy experiences major changes.  As the economy moves  
between phases such as full-growth, slow-growth, recession and emerging, Saratoga considers changes to its asset allocation strategies.  This 
brand of asset allocation is referred to as Dynamic Asset Allocation.  Dynamic Asset Allocation recognizes that the overall economy is fluid, and 
is comprised of numerous economic sectors.  SCM regularly evaluates how individual economic sectors are affecting the general economy in 
order to develop our asset allocation parameters.  After these parameters are established, Saratoga combines them with a range of investor 
preferences to develop our set of asset allocation models. 

THE THREE MAIN TYPES OF ASSET ALLOCATION  
Now that you’ve learned a bit about SCM’s style of asset allocation, following is a quick overview of how our brand of allocation differs from 
those you might commonly find elsewhere, and why we think that’s important.   

Strategic Asset Allocation: Many Target Date Funds use strategic allocation strategies.  Generally speaking, these strategies ignore the  
economic environment and choose to invest with one allocation regardless of whether the economy is growing or contracting.  We believe that 
with the proper tools you can get a solid idea of which stage of the economic cycle you’re in, and that allocating for that stage may provide 
better performance.    

Tactical Asset Allocation: Many Hedge Funds use tactical allocation strategies.  If the economy is doing well, they might put their entire  
portfolio in stocks, or if the economy is doing poorly, they might take stocks entirely out of the portfolio.  While this strategy can certainly pay-
off if you get your bets right, we believe that jumping entirely in and out of major asset classes can lead to having all of your eggs in one basket, 
potentially defeating the purpose of asset allocating in the first place.  

Mutual Funds involve risk, including possible loss of principal. The fund invests in mutual funds and ETFs as a primary strategy, so the fund’s investment perfor-
mance and risks are directly related to the performance and risks of those underlying funds. Investors should carefully consider the investment objectives, 
risks, charges and expenses of the Saratoga Funds. This and other information about the Saratoga Funds is contained in the prospectus, which can 
be obtained by calling (800) 807-FUND and should be read carefully before investing. The Saratoga Advantage Trust’s Funds are distributed by Northern 
Lights Distributors, LLC. 2019 © Saratoga Capital Management, LLC; All Rights Reserved. Saratoga Capital Management, LLC is not affiliated with Northern 
Lights Distributors, LLC, member FINRA/SIPC.           5343-NLD-4/16/2019  

*Pursuant to an operating expense limitation agreement between the Manager and the Portfolio, the Manager has agreed to waive its fees and/or absorb ex-
penses of the Portfolio to ensure that Total Annual Portfolio Operating Expenses (excluding front end and contingent deferred sales loads, leverage, interest and 
tax expenses, dividends and interest on short positions, brokerage commissions, expenses incurred in connection with any merger, reorganization or liquidation, 
extraordinary or non-routine expenses and Acquired Fund Fees and Expenses) for the Portfolio do not exceed 0.79% of the Portfolio’s average net assets for 
Class I shares, through December 31, 2019.  

1The Morningstar 50-70% Equity Allocation Category is provided to compare the Fund against a benchmark consisting of funds with similar investment objec-
tives. Investors cannot invest directly in the category. Funds in allocation categories seek to provide both income and capital appreciation by investing in multiple 
asset classes, including stocks, bonds, and cash. These portfolios are dominated by domestic holdings and have equity exposures between 50% and 70%. Per-
centile rank based on performance for period listed. 2019 © Morningstar, All Rights Reserved.  
2Top non-cash holdings are shown as a % of total net assets. Information about the Fund’s holdings should not be considered investment advice. There is no 
guarantee that the Fund will continue to hold any one particular security or stay invested in one particular sector. Holdings are subject to change at any time. 

(800) ALLOCATE (255-6228) TO PURCHASE FUND SHARES OR CONTACT SARATOGA  |  SARATOGACAP.COM 
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PASSI VE  OR ACTIVE  MA NAGEMENT?  

Why not both?  Saratoga Capital Management, LLC’s (“SCM”) dynamic asset  

allocation strategies use an active asset allocation overlay on top of a  

combination of active and passive underlying investment vehicles.  We believe 

employing both active and passive strategies for different parts of the portfolio 

construction process gives clients a potential best-of-both-worlds solution.  

 

DECADES OF RESEARCH  

SCM has been building allocation models and analyzing the economy and  

securities markets for decades.  Our dynamic allocation process is buoyed by 

this research, and we believe our approach is unique in the industry.  How do 

you build one of the longest allocation model track records in the industry?  

Research, research and more research.  Below are the main tools we’ve built. 

MODEL ALLOCATION as of 3/31/19 

FUND FACTS as of 3/31/19 

Fund Symbol SAMIX 

Total Net Assets ($Million) $0.3 

Inception Date 12/29/17 

Expense Cap* 0.79% 

Dividends Frequency Annual 

Capital Gains Frequency Annual 

FUND TOP HOLDINGS2 as of 2/28/19 

Saratoga Large Cap Growth Fund 18.48% 

Schwab US Large-Cap Value ETF 14.30% 

Vanguard Total Bond Market Index 12.12% 

Saratoga Mid Cap Fund 9.47% 

James Alpha Macro Fund 6.47% 

Schwab US Small-Cap ETF 6.25% 

Schwab International Equity ETF 4.63% 

Saratoga Health & Biotech Fund 2.59% 

Saratoga Tech & Comm Fund 2.20% 

Total Top Holdings 76.51% 

Average Annualized Investment 
Performance (periods ending 3/31/19) 1 Year 5 Years 10 Years 

Inception 

(12/29/17) 

Saratoga Mod. Aggressive Balanced 2.89% n/a n/a 0.01% 

Morningstar 50-70% Equity Category1 3.90% 5.12% 9.98% 2.77% 

Percentile Rank in Category1 Top-63% n/a n/a n/a 

Number of Funds in the Category1 758 n/a n/a n/a 

FUND PERFORMANCE (CLASS I ) 

Performance noted above is net of (after) the Portfolio’s expense ratio, which is 3.79%* before expense reductions and/or reimbursements. Performance data quoted above is histori-
cal. Past performance does not guarantee future results and current performance may be lower or higher than the performance data quoted. The investment return and principal value 
of an investment will fluctuate, so that shares when redeemed, may be worth more or less than their original cost. The Fund’s management has waived or is currently waiving a portion 
of its management fees; the performance shown reflects the waivers without which the performance would have been lower. A redemption fee of 2% will be levied on shares held 30 
days or less, the performance data above does not reflect the deduction of the fee that would reduce the performance quoted. For more performance numbers current to the most 
recent month-end please call (800) 807-FUND. 

Saratoga Capital Management, LLC www.saratogacap.com 



T H E  SARATO G A  DYN A M IC  A L LO C AT I ON  P R OC ESS  

SARATOGA CAPITAL MANAGEMENT,  LLC 
SCM was founded in 1994 with the goal of bringing institutional investment advantages to retail investors.  Saratoga has been building asset 
allocation models since 1994, employing the dynamic allocation method described below.  Saratoga’s asset allocation strategies are buoyed by 
decades of proprietary economic and market research. 

INVESTMENT STRATEGY 
At SCM we believe that asset allocation strategies should change when the economy experiences major changes.  As the economy moves  
between phases such as full-growth, slow-growth, recession and emerging, Saratoga considers changes to its asset allocation strategies.  This 
brand of asset allocation is referred to as Dynamic Asset Allocation.  Dynamic Asset Allocation recognizes that the overall economy is fluid, and 
is comprised of numerous economic sectors.  SCM regularly evaluates how individual economic sectors are affecting the general economy in 
order to develop our asset allocation parameters.  After these parameters are established, Saratoga combines them with a range of investor 
preferences to develop our set of asset allocation models. 

THE THREE MAIN TYPES OF ASSET ALLOCATION  
Now that you’ve learned a bit about SCM’s style of asset allocation, following is a quick overview of how our brand of allocation differs from 
those you might commonly find elsewhere, and why we think that’s important.   
Strategic Asset Allocation: Many Target Date Funds use strategic allocation strategies.  Generally speaking, these strategies ignore the  
economic environment and choose to invest with one allocation regardless of whether the economy is growing or contracting.  We believe that 
with the proper tools you can get a solid idea of which stage of the economic cycle you’re in, and that allocating for that stage may provide 
better performance.    
Tactical Asset Allocation: Many Hedge Funds use tactical allocation strategies.  If the economy is doing well, they might put their entire  
portfolio in stocks, or if the economy is doing poorly, they might take stocks entirely out of the portfolio.  While this strategy can certainly pay-
off if you get your bets right, we believe that jumping entirely in and out of major asset classes can lead to having all of your eggs in one basket, 
potentially defeating the purpose of asset allocating in the first place.  

Mutual Funds involve risk, including possible loss of principal. The fund invests in mutual funds and ETFs as a primary strategy, so the fund’s investment perfor-
mance and risks are directly related to the performance and risks of those underlying funds. Investors should carefully consider the investment objectives, 
risks, charges and expenses of the Saratoga Funds. This and other information about the Saratoga Funds is contained in the prospectus, which can 
be obtained by calling (800) 807-FUND and should be read carefully before investing. The Saratoga Advantage Trust’s Funds are distributed by Northern 
Lights Distributors, LLC. 2019 © Saratoga Capital Management, LLC; All Rights Reserved. Saratoga Capital Management, LLC is not affiliated with Northern 
Lights Distributors, LLC, member FINRA/SIPC.           5343-NLD-4/16/2019  

*Pursuant to an operating expense limitation agreement between the Manager and the Portfolio, the Manager has agreed to waive its fees and/or absorb ex-
penses of the Portfolio to ensure that Total Annual Portfolio Operating Expenses (excluding front end and contingent deferred sales loads, leverage, interest and 
tax expenses, dividends and interest on short positions, brokerage commissions, expenses incurred in connection with any merger, reorganization or liquidation, 
extraordinary or non-routine expenses and Acquired Fund Fees and Expenses) for the Portfolio do not exceed 0.79% of the Portfolio’s average net assets for 
Class I shares, through December 31, 2019. Expenses for the Morningstar Category include only other mutual funds in the category. 
1The Morningstar 50-70% Equity Allocation Category is provided to compare the Fund against a benchmark consisting of funds with similar investment objec-
tives. Investors cannot invest directly in the category. Funds in allocation categories seek to provide both income and capital appreciation by investing in multiple 
asset classes, including stocks, bonds, and cash. These portfolios are dominated by domestic holdings and have equity exposures between 50% and 70%. Per-
centile rank based on performance for period listed. 2019 © Morningstar, All Rights Reserved.  
2Top non-cash holdings are shown as a % of total net assets. Information about the Fund’s holdings should not be considered investment advice. There is no 
guarantee that the Fund will continue to hold any one particular security or stay invested in one particular sector. Holdings are subject to change at any time. 

(800) ALLOCATE (255-6228) TO PURCHASE FUND SHARES OR CONTACT SARATOGA  |  SARATOGACAP.COM 
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PASSI VE  OR ACTIVE  MA NAGEMENT?  

Why not both?  Saratoga Capital Management, LLC’s (“SCM”) dynamic asset  

allocation strategies use an active asset allocation overlay on top of a  

combination of active and passive underlying investment vehicles.  We believe 

employing both active and passive strategies for different parts of the portfolio 

construction process gives clients a potential best-of-both-worlds solution.  

 

DECADES OF RESEARCH  

SCM has been building allocation models and analyzing the economy and  

securities markets for decades.  Our dynamic allocation process is buoyed by 

this research, and we believe our approach is unique in the industry.  How do 

you build one of the longest allocation model track records in the industry?  

Research, research and more research.  Below are the main tools we’ve built. 

MODEL ALLOCATION as of 3/31/19 

FUND FACTS as of 3/31/19 

Fund Symbol SABIX 

Total Net Assets ($Million) $0.6 

Inception Date 12/29/17 

Dividends Frequency Annual 

Expense Cap* 0.79% 

Capital Gains Frequency Annual 

FUND TOP HOLDINGS2 as of 2/28/19 

Saratoga Large Cap Growth Fund 16.07% 

Schwab US Large-Cap Value ETF 12.90% 

Saratoga Mid Cap Fund 8.69% 

Schwab US Small-Cap ETF 7.73% 

Schwab International Equity ETF 6.66% 

James Alpha Macro Fund 5.29% 

Vanguard Total Bond Market Index 5.14% 

Saratoga Health & Biotech Fund 3.11% 

Saratoga Tech & Comm Fund 2.96% 

Total Top Holdings 68.55% 

Average Annualized Investment 
Performance1 (periods ending 3/31/19) 1 Year 5 Years 10 Years 

Inception 

(12/29/17) 

Saratoga Aggressive Balanced 2.82% n/a n/a 0.69% 

Morningstar 70-85% Equity Category2 2.86% 5.32% 11.09% 2.13% 

Percentile Rank in Category2 Top-44% n/a n/a n/a 

Number of Funds in Category1 361 n/a n/a n/a 

FUND PERFORMANCE (CLASS I ) 

Performance noted above is net of (after) the Portfolio’s expense ratio, which is 3.71%* before expense reductions and/or reimbursements. Performance data quoted above is histori-
cal. Past performance does not guarantee future results and current performance may be lower or higher than the performance data quoted. The investment return and principal value 
of an investment will fluctuate, so that shares when redeemed, may be worth more or less than their original cost. The Fund’s management has waived or is currently waiving a portion 
of its management fees; the performance shown reflects the waivers without which the performance would have been lower. A redemption fee of 2% will be levied on shares held 30 
days or less, the performance data above does not reflect the deduction of the fee that would reduce the performance quoted. For more performance numbers current to the most 
recent month-end please call (800) 807-FUND. 

Saratoga Capital Management, LLC www.saratogacap.com 



T H E  SARATO G A  DYN A M IC  A L LO C AT I ON  P R OC ESS  

SARATOGA CAPITAL MANAGEMENT,  LLC 
SCM was founded in 1994 with the goal of bringing institutional investment advantages to retail investors.  Saratoga has been building asset 
allocation models since 1994, employing the dynamic allocation method described below.  Saratoga’s asset allocation strategies are buoyed by 
decades of proprietary economic and market research. 

INVESTMENT STRATEGY 
At SCM we believe that asset allocation strategies should change when the economy experiences major changes.  As the economy moves  
between phases such as full-growth, slow-growth, recession and emerging, Saratoga considers changes to its asset allocation strategies.  This 
brand of asset allocation is referred to as Dynamic Asset Allocation.  Dynamic Asset Allocation recognizes that the overall economy is fluid, and 
is comprised of numerous economic sectors.  SCM regularly evaluates how individual economic sectors are affecting the general economy in 
order to develop our asset allocation parameters.  After these parameters are established, Saratoga combines them with a range of investor 
preferences to develop our set of asset allocation models. 

THE THREE MAIN TYPES OF ASSET ALLOCATION  
Now that you’ve learned a bit about SCM’s style of asset allocation, following is a quick overview of how our brand of allocation differs from 
those you might commonly find elsewhere, and why we think that’s important.   

Strategic Asset Allocation: Many Target Date Funds use strategic allocation strategies.  Generally speaking, these strategies ignore the  
economic environment and choose to invest with one allocation regardless of whether the economy is growing or contracting.  We believe that 
with the proper tools you can get a solid idea of which stage of the economic cycle you’re in, and that allocating for that stage may provide 
better performance.    

Tactical Asset Allocation: Many Hedge Funds use tactical allocation strategies.  If the economy is doing well, they might put their entire  
portfolio in stocks, or if the economy is doing poorly, they might take stocks entirely out of the portfolio.  While this strategy can certainly pay-
off if you get your bets right, we believe that jumping entirely in and out of major asset classes can lead to having all of your eggs in one basket, 
potentially defeating the purpose of asset allocating in the first place.  

Mutual Funds involve risk, including possible loss of principal. The fund invests in mutual funds and ETFs as a primary strategy, so the fund’s investment perfor-
mance and risks are directly related to the performance and risks of those underlying funds. Investors should carefully consider the investment objectives, 
risks, charges and expenses of the Saratoga Funds. This and other information about the Saratoga Funds is contained in the prospectus, which can 
be obtained by calling (800) 807-FUND and should be read carefully before investing. The Saratoga Advantage Trust’s Funds are distributed by Northern 
Lights Distributors, LLC. 2019 © Saratoga Capital Management, LLC; All Rights Reserved. Saratoga Capital Management, LLC is not affiliated with Northern 
Lights Distributors, LLC, member FINRA/SIPC.           5343-NLD-4/16/2019  

*Pursuant to an operating expense limitation agreement between the Manager and the Portfolio, the Manager has agreed to waive its fees and/or absorb ex-
penses of the Portfolio to ensure that Total Annual Portfolio Operating Expenses (excluding front end and contingent deferred sales loads, leverage, interest and 
tax expenses, dividends and interest on short positions, brokerage commissions, expenses incurred in connection with any merger, reorganization or liquidation, 
extraordinary or non-routine expenses and Acquired Fund Fees and Expenses) for the Portfolio do not exceed 0.79% of the Portfolio’s average net assets for 
Class I shares, through December 31, 2019. 

1The Morningstar 70-85% Equity Allocation Category is provided to compare the Fund against a benchmark consisting of funds with similar investment objec-
tives. Investors cannot invest directly in the category. Funds in allocation categories seek to provide both income and capital appreciation by investing in multiple 
asset classes, including stocks, bonds, and cash. These portfolios are dominated by domestic holdings and have equity exposures between 70% and 85%. Per-
centile rank based on performance for period listed. 2019 © Morningstar, All Rights Reserved.  
2Top non-cash holdings are shown as a % of total net assets. Information about the Fund’s holdings should not be considered investment advice. There is no 
guarantee that the Fund will continue to hold any one particular security or stay invested in one particular sector. Holdings are subject to change at any time. 

(800) ALLOCATE (255-6228) TO PURCHASE FUND SHARES OR CONTACT SARATOGA  |  SARATOGACAP.COM 
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INTRODUCTION 

FOREWORD TO THE STATEMENT OF INVESTMENT POLICY 

The purpose of this statement is to establish a clear understanding of the Plan’s investment goals, 
objectives and guidelines for the management of the assets to be invested within the Plan (hereinafter 
referred to as the “Account”).  The fiduciary[ies] responsible for the oversight of the Plan will be 
hereinafter referred to as the “Client.” 

The Investment Policy Statement is intended to serve as a policy outline for how the Account will be 
structured and reviewed in the future.  It is not intended to establish a rigid set of criteria to be followed 
in all economic environments. 

REVIEW AND REVISION OF THIS STATEMENT OF POLICY 

The Client will review the policies established by this document at least annually to ensure that the 
policies are still reflective of the needs and circumstances of the Account.  Any change in circumstance 
which may warrant a modification should be discussed with the Client’s financial advisors. 

PURPOSE OF THE ACCOUNT 

The Account was established to set aside assets for investment purposes. 

DEVELOPMENT OF INVESTMENT POLICY 

CAPITAL MARKET ASSUMPTIONS 

1. The United States economy will remain largely a free enterprise system without government 
ownership of, or direct control of, major industries. 

2. While the growth rate of the national economy, inflation levels, and interest rate patterns may not 
reflect past trends, the basic risk and return relationships between various classes of investments, 
over long periods of time, will remain largely consistent with the past.  The assumption being made 
is that over long periods of time, classes of investments with higher fundamental risk characteristics 
should provide higher real rates of return than those with lower fundamental risk characteristics. 

3. In order to quantify future risk and return expectations, the past risk and return histories of various 
classes of investments will be utilized with the understanding that they are intended to be 
representative of the relationship and magnitude of risk and return variations rather than precise 
targets to be attained. 

STATEMENT OF INVESTMENT POLICY 

PURPOSE OF INVESTMENT POLICY 

This Investment Policy Statement is intended to outline the following: 

1. General Investment Guidelines 
2. Monitoring and Control Procedures 

GENERAL INVESTMENT GUIDELINES 

The philosophy of the Plan’s fiduciaries is to provide Plan participants with the opportunity to 
accumulate assets for their retirement. 
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This Investment Policy Statement is based on the fiduciaries’ decision to allow participants in the Plan to 
direct their own investments among the alternatives provided.  The fiduciaries believe that providing 
this self-direction to Plan participants is an effective way for each of the participants to structure an 
investment portfolio that is consistent with their needs, goals and circumstances. 

The fiduciaries’ goal is to provide Plan participants with the opportunity to create an investment 
portfolio that is consistent with all of their circumstances and requirements, such as: 

Investment Attitude 
Is the Plan participant a conservative, moderate or aggressive investor? 

Primary Investment Objective 
What is the Plan participant’s most important investment objective: Growth, income, or a 
balancing of the two? 

Risk Tolerance 
How much risk does the Plan participant want to take? 

Time Horizon 
What is the number of years the Plan participant wants to adopt a current investment strategy 
for? 

Portfolio Income 
Does the Plan participant prefer to see a steady stream of income in their Plan account? 

 

Further, the fiduciaries have adopted this policy to ensure that the Plan is structured to meet certain 
criteria that they believe are important to the Plan and its participants: 

1. Participants should always have access to a broad range of investments. 

To enable each Plan participant to choose an appropriate portfolio for their individual situation, the 
fiduciaries have selected multiple investment portfolios.   

The general investment guidelines above were adopted by the fiduciaries with the purpose of achieving 
three goals: 

a. Participants should be provided with the opportunity to affect the expected level of return 
and degree of risk to which their accounts will be subject.  The specific investment 
alternatives offered to Plan participants were selected to provide Plan participants with the 
opportunity to affect the expected level of return and degree of risk to which their accounts 
will be subject. 

b. Participants should always be given the opportunity to select from at least three investment 
alternatives that satisfy the following: 

i. Each alternative is diversified by the number of securities it holds. 

ii. Each alternative is materially different in terms of risk and return characteristics. 

iii. In the aggregate, the alternatives enable participants to achieve a portfolio with 
aggregate risk and return characteristics at any point within a range normally 
appropriate for the participants. 

iv. Each of the funds, when combined with other alternatives, tends to minimize, 
through diversification, the overall risk of loss. 

c. Participants should have the opportunity to diversify so as to minimize the risk of large 
losses. 
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2. Participants should be able to exercise sufficient control over the assets in their accounts.  To 
accomplish this, the fiduciaries believe it is important that the Plan provide the following: 

a. Participants should always be permitted to make transfers among investment alternatives 
on at least a quarterly basis. 

b. Participants should always be provided with sufficient information on all investment 
alternatives to permit informed decision making.  Participants will be given all of the 
following specific information: 

i. A description of the available investment alternatives, including a description of the 
investment objectives, risk and return characteristics, and type and diversification of 
assets that make up the portfolio as disclosed in each investment alternative’s 
prospectus; 

ii. The procedures for giving investment instructions; 

iii. A description of any transaction fees (e.g., commissions, sales loads, deferred sales 
charges) that will be directly assessed against a participant's account; 

iv. The name, address, and telephone number of the Plan fiduciary responsible for 
providing information to participants upon request; 

v. A copy of the most recent prospectus for each investment alternative; and 

vi. To the extent that voting, tender, or other similar rights are passed through to 
participants, all materials relating to the exercise of these rights. 

c. Participants will be allowed to give investment instructions to an identified Plan fiduciary 
who is obligated to comply with the instructions. 

d. In the event of a participant loan or withdrawal, neither penalties nor fees should be 
imposed by the mutual fund investment alternatives. 

MONITORING AND CONTROL PROCEDURES 

1. The purpose of monitoring and control procedures is to ensure that the selected investment 
alternatives continue to perform in a satisfactory manner. 

2. In the monitoring and control process, the performance of the selected investment alternatives 
will be produced on a quarterly basis and reviewed by the Client.  

3. The Client will determine whether the fund portfolios continue to satisfy the objectives and 
guidelines of the Plan. 

 

 

Adopted: 

 

 

Signature of Plan Fiduciary  Date 

Signature of Plan Fiduciary  Date 

 



PLAN PARTICIPANT OVERVIEW 



EMPLOYEE EDUCATION & ENROLLMENT 

INTRODUCTION 

Simply stated, effective communications are vital to a successful 401(k) plan.  Once the 401(k) plan has 
been designed and implemented, it is essential to communicate the benefits of the program to all 
eligible employees. 

The Saratoga program’s custom designed participant education and communication program will help 
promote participation in the plan and foster goodwill among employees.  The Saratoga program 
includes both initial enrollment services and ongoing communications: 

INITIAL ENROLLMENT SERVICES 

AN EMPLOYEE ENROLLMENT MEETING IS CONDUCTED 

An initial 401(k) plan enrollment meeting is conducted for employees.  At the meeting, employees will 
view a customized presentation about the 401(k) plan.  They will also receive a full enrollment kit, 
providing them with the key information they need to make informed, educated decisions.  Importantly, 
the kit was also designed specifically to help fiduciaries of the plan to meet governmental regulations 
with regard to the information that must be distributed to plan participants. 

The enrollment presentation: 

1. Explains what a 401(k) plan is and what the benefits are to employees; 

2. Provides a historical overview of the risks and rewards associated with different types of 
investments; and, 

3. Discusses the various investment choices available in 401(k) plan. 

The enrollment kit contains: 

1. Detailed descriptions of the Saratoga funds and their investment objectives; 

2. An Investor Profile Questionnaire, an example of which is included in this proposal; 

3. Asset Allocation educational materials; 

4. Saratoga’s proprietary economic research; 

5. The Saratoga Prospectus; and, 

6. The Plan’s Summary Plan Description (SPD) which contains details regarding the plan’s 
operations. 

The presentation is followed by a Question and Answer session, during which employees will have the 
opportunity to ask any questions they wish to further their knowledge of every aspect of the plan and its 
investment options.   

Investment Information is Available to All Participants 

As discussed earlier, Saratoga’s institutional investment process is available to all participants as one of 
the key benefits of the 401(k) plan.  The investment information is not limited to the initial enrollment 
meeting.  It continues as long as the participant remains employed. 
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ONGOING COMMUNICATION SERVICES 

EMPLOYEE BENEFIT DAYS 

Coinciding with enrollment dates for new plan participants, plan update meetings can be conducted for 
your organization.  These meetings will keep current plan participants informed and help to enroll newly 
eligible employees. 

EMPLOYEE INFORMATION BROCHURES 

Brochures that discuss the benefits of participating in a 401(k) plan as well as educational pieces on the 
various funds and information on how to consider making investment choices are always available to 
employees. 

ONLINE PORTAL & MOBILE APP 

When using Saratoga’s TPA partner, plan participants have access to a dedicated online portal.  The 
portal provides the following, and more: 

1. Total Account and Vested Balances; 

2. Account performance details; 

3. A personalized Retirement Goal Tracker; 

4. Account positions; and, 

5. The ability to adjust investment strategies. 

PARTICIPANT SERVICES 

While the plan participants’ main point of contact is the plan’s financial advisor, they will also have 
access to a call center for perfunctory questions; when using Saratoga’s partner TPA, plan participants 
will have access to this phone support from 8:00am – 8:00pm EST, Monday through Friday.  

QUARTERLY REPORTS 

When plan participants receive their reports, they have the opportunity to review their investment 
progress and ascertain whether any changes are warranted.  This process helps participants to stay on 
track to their financial objectives. 

In addition, the reports also serve as ongoing reminders of the benefits plan participants are receiving.  
A sample quarterly report is included following this overview. 



Online Retirement 
Account Management

Your company’s 401(k) plan is one of the most important ways to 
invest in your future. To get the most from the plan it is vital that you 
have intuitive and functional access to your account information and 
plan features. GoRetire brings you everything in one robust online 
experience.

The online tools you need to manage your retirement account and 
make sound decisions. 

• Balance, performance and transaction history

• Video guided enrollment and education

• Fund Pricing and performance

• Interactive retirement goal

• Deferral and investment election management

• Transfers, rebalancing, and auto-rebalance

• Loan modeling, requests, balances, and schedules

• Quarterly eStatements and Statement-On-Demand

• Individual Rate Of Return

If you have not received your login information please contact your 
Human Resources Representative.

GoRetire delivers every tool
you need in one online 

experience.



GoRetire:
Mobile Participant 

Account Information

The ability to instantly check and track personal financial information 
via Smartphones and other mobile devices is rapidly becoming an 
important factor in the financial decision making of many Americans. 

GoRetire, our mobile app, provides participants with convenient 
and secure access to the entire suite of online account information, 
features, and transactions included with their plan.

The free GoRetire app is available for iOS and Droid devices.

No matter where you are, you 
can “take care of business” 

without interrupting the rest of 
your life.



My Retirement Goal

Those are two important questions that you may have asked 
yourself. Luckily the answers can be found using the My Retirement 
Goal module; available as part of your online retirement account 
access.

Click here:

Now all you need to do is enter three simple things to get started 
with My Retirement Goal. 

1. Your birth date.

2. Your Annual income.

3. Your contribution rate.

This will give you an instant and simple projection. To get a 
more robust and truly personalized retirement goal click the 
pencil icon to open the “Edit Drawer.” 

Here you can modify the assumptions being used to calculate your 
goal as well as add additional accounts or expenses you may have. 
The more information you can add the more powerful the projection 
becomes in predicting your outcome.

Am I saving enough?
How would I even know?



Participant
Service Center

Live Participant Service Center Representative
Personalized bilingual support is available from 8:00am1 until 8:00pm1 
Monday through Friday. Representatives are on hand to assist partici-
pants with:

• Transaction assistance on the participant account website
• Guidance through the Voice System
• Login credentials
• Inquiries on prior transaction requests such as transfers, distribu-

tions, or loans
• The Participant Service Center representatives also respond to

participant e-mail inquiries at help@go-retire.com.

Voice Response System (VRS)
A touch tone phone, a Social Security Number, and a Personal Iden-
tification Number (PIN) are all any retirement plan participant needs 
to access their retirement account information 24 hours a day, 7 days 
a week. The VRS provides complete account maintenance functions, 
including:

• Balance inquiries
• Loan information, availability & modeling
• Investment election changes
• Fund transfers
• Account rebalancing
• Fund pricing

• PIN change

Pressing *0 at any time redirects callers to a live Participant Service 
Center Representative.

1Eastern Time

Satisfi ng the clients’ needs 
with a professional, polite 

Participant Service Center. 
1-800-716-3742

help@go-retire.com



Participant
Statements

Statements provide the necessary motivation and encouragement 
required to help participants meet their retirement goals and to help 
you maximize the return on your investment

Each statement contains a personal empowerment message designed 
to move a participant along a pre-defined pathway to a comfortable 
retirement.

Help participants meet their 
retirement goals and to help 

you maximize the return on your 
investment.

Two product levels are available: the SmartStatement and the 
SuperStatement. SmartStatment is an easy-to-read and informative 
piece that provides participant information with account or investment 
fund activity. Targeted participant or plan level messaging is available, 
and individual account rate of return data is a standard feature. The 
SuperStatement includes both account activity and investment fund 
activity as well as a “newsletter” style section. 

All statements are delivered electronically via our secure participant 
website. This ensures timely and secure delivery with the convenience 
of “24-7” availability.

Statements can be produced in hardcopy and delivered via USPS by 
request.*

*Additional fees may be required



Please answer the following questions with regard only to the assets intended for this particular investment  

plan (use a separate questionnaire for additional accounts).  Enter the appropriate point score for each of your 

client’s responses, total the point score below, then proceed to Step 2 for the allocation style. 

St
ep

 1 

YOU C AN SELECT A STR ATEGY WI THOUT USI NG THI S QUESTI ONNAI RE , HOWEVER YOU M AY F I ND  I T HELPFUL TO 

EVALU ATE  YOUR RESPONSES TO THE FOLLOWI NG QUESTI ONS WHEN CHOOSI NG AN I NVESTMENT STRATEGY  

On a scale of 1 to 9, please indicate your attitude toward the investment of your assets.  The higher the number you 

choose, the more aggressive you consider yourself to be. 

 

 

Enter 
Score In how many years do you expect to begin needing access to your funds? For example, if you are using the funds 

toward your retirement, in how many years do you plan to retire? 

A. 1 to less than 3 Years (1 point) B. 3 to less than 5 years (2 points)  C. 5 Years or more (3 points) 

What is your primary investment objective for your assets? 

A. Income: current income with an emphasis on safety of principal. 

B. Income with Growth: current income with some growth of capital. 

C. Growth and Income: balanced between current income and growth of capital. 

D. Growth: growth of capital with some current income. 

E. Maximum Growth: growth of capital without regard to current income. 

A = 1 point 

B = 2 points 

C = 3 points 

D = 4 points 

E = 5 points 

Which of the following hypothetical portfolios best reflects your preference for your assets?  Pay attention to down 
years; if you lost 1/3 of your money in a single year, would you stick with your investment plan? 

Note: Historically, the more volatile the portfolio (a greater range of potential returns), the higher the average return has been. Of course, there is no assurance 

that this will remain true in the future. 

Total Score ALLOCATION STYLE  

4 or 5 Points —> Conservative 

6 or 7 Points —> Moderately Conservative 

8 to 10 Points —> Moderate 

11 or 12 Points —> Moderately Aggressive 

13 or 14 Points —> Aggressive 
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I N V E S T O R  P R O F I L E  Q U E S T I O N N A I R E  

1 2 3 4 5 6 7 8 9 

1 point 2 points 3 points 
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Please total the points from above and note your score in the box below, then locate the corresponding allocation style in the 

column to the right.  If the style listed makes sense to you, it may be appropriate to keep that style in mind when reviewing 

potential investments; if not, it may make sense to review the four questions above and reconsider your answers. St
ep

 2
 

A = 1 point 

B = 2 points 

C = 3 points 

 Year 2 Year 3 Year 4 Year 5 5-Year Average Year 1 

A. +7% +14% +7% -8% +11% +6% 

B. +19% +16% -15% +13% +8% +10% 

C. +17% +29% -32% +23% +10% +27% 
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SARATOGA CAPITAL MANAGEMENT, LLC DOES NOT PROVIDE INVESTMENT ADVICE TO INDIVIDUAL INVESTORS 

 Diversification and asset allocation do not assure or guarantee better 

performance and cannot eliminate the risk of investment losses. 

This Investor Profile Questionnaire is intended to provide you with a gen-
eral indication of your current investment personality and does not consti-
tute investment advice.  There may be other factors specific to your situa-
tion that are not considered.  Your investment risk tolerance may change 
over time, and you should revisit your situation from time to time to deter-

mine if a selected portfolio is still appropriate for your situation. 

Please see the next page for additional information and disclosure. 



Overview of the Questionnaire 

Your asset allocation (that is, how you divide your money among stocks, bonds, and short-term reserves like cash) may be the 
most important factor in determining your portfolio's short- and long-term risks and returns.  One way to determine which asset 
allocation might be appropriate for you is to figure out what your allocation style is.  Many investment companies provide asset 
allocation models with names like Preservation Allocation or Conservative Allocation on the conservative side, Moderate Alloca-
tion in the middle, and Aggressive Allocation or Growth Allocation on the aggressive end.  While this questionnaire can’t analyze 
each one of those asset allocation models, it can give you a general idea of which asset allocation models might make sense to 
consider. 

This investor profile questionnaire suggests an allocation style based on your answers to questions about your investment objec-
tives, time horizon, and risk tolerance.  As your financial circumstances or goals change, it may be helpful to complete the ques-
tionnaire again and consider a new asset allocation model if your style has changed.  Many investment firms suggest completing a 
questionnaire like this at least annually. 

Additionally, please review some of this questionnaire's limitations below. 

I M P O R T A N T  I N F O  &  D I S C L O S U R E  

SARATOGA CAPITAL MANAGEMENT, LLC DOES NOT PROVIDE INVESTMENT ADVICE TO INDIVIDUAL INVESTORS 

Some Limitations of the Questionnaire  

The allocation style outcome of this questionnaire depends on your assessment of certain subjective factors, such as your risk tol-
erance.  This questionnaire can’t gauge if you are making the correct assumptions with regard to these types of subjective factors. 

You should view the allocation style outcome only as a general guideline for how you might consider approaching various invest-
ment strategies offered to you.  This questionnaire shouldn't be considered the sole or primary basis on which you make invest-
ment decisions. 

It's important to carefully review the historical returns of various combinations of stocks, bonds, and short-term reserves over var-
ious holding periods to see if you can accept the level of risk in a given investment mix.  This questionnaire can’t help you with 
that type of analysis.  Additionally, some investment companies might name their asset allocation models conservative or aggres-
sive for one reason, while another investment company uses different reasons.  This questionnaire can’t determine if an invest-
ment company has correctly defined their allocation model as conservative or aggressive, etc.  

As mentioned above, over time, your answers to the questions on this questionnaire may change based on your experience and 
changing goals.  This questionnaire doesn't provide comprehensive investment advice meant for changing investor needs, and it 
cannot replace the council of a professional investment advisor, accountant, attorney, or broker. 



YOUR RETIREMENT YOUR WAY
The right time for saving for retirement is now. It's best if you began
saving as soon as you started working and continue until your
retirement. As you near retirement, making sure you're on track to meet
your savings goal may be the biggest challenge you face. Review your
financial goals, consider your sources of retirement income, and figure
out if you'll have saved enough to last through your retirement. Don't
forget to factor in inflation's impact on your cash flow needs. If you're
within reach of your goal and will be drawing on your savings soon, you
may want to shift some of your investments into more conservative

assets to help preserve the value of your portfolio.

If you're worried your savings may fall short, you still have time to
increase your contributions. Another strategy is to keep a portion of your
portfolio in investments that have the potential to earn higher returns in
an effort to make up for any projected shortfall.

Saving continuously for retirement during your working years despite
other expenses will help you achieve your retirement goals.

ACCOUNT INFORMATION
Your Contribution
Allocation

Your Account
Allocation

EQUITIES (70.00%)

FIXED INCOME
(10.00%)

MON MKT / STBL VAL
(20.00%)

EQUITIES (56.86%)

FIXED INCOME (5.93%)

MON MKT / STBL VAL
(14.61%)

OTHER (22.60%)

Your Contribution Allocation: Your contribution allocation pie shows how
you've directed your contributions to be spread between investments in
different asset classes.

Your Account Allocation: Your account allocation pie shows how the
money in your account is actually spread between investments in different
asset classes. Because different investments grow at different rates, your
account allocation can get out of balance with your contribution allocation.
If your account allocation varies from your contribution allocation by more
than 10%, you may wish to rebalance your account.

Your Account Balance
Balance on All Accounts (April 01, 2012) $48,321.36

Contributions (+) $0.00
Investments gain or loss (+/-) ($632.24)
Withdrawals (-) $0.00
Fees/Expenses (-) ($172.10)
Other/Loan Interest Payment (+/-) $31.20

Balance on All Accounts (June 30, 2012) $47,548.22

Vested Balance $47,548.22

Loans Total Number 1
Total Loan Balance $7,552.44

Your Current Period Rate of Return

-1.29%

Your Year to Date Rate of Return

5.58%

Period: April 01, 2012 through June 30, 2012

Customer Service 1-800-716-3743
For account inquires or for questions regarding
this statement.

To make transactions or review account
information 24 hours a day, 7 days a week

www.fakebanktrust.com

BART TIZAPENT 
22 HAVANEW ST 
TOUNTON, ST 87654

JOHN SPONSOR 
COMPANY, INC. 
123 ROAD ST 
CITYVILLE, ST 98765

COMPANY INCORPORATED 401(K) SAVINGS PLAN
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MESSAGE BOARD
Your retirement plan statement depicts your current savings. Consider
the following guidelines to help grow that savings to support a healthy
life style in retirement.

First, save as much as you can and begin as early as possible in your
career. Second, save through easy payroll deductions. Third , diversify
investments to maximize growth - considering such factors as your
age, years to retirement, and risk tolerance. Fourth, decide how much

you'll need to retire and set a savings goal. Finally, check your
account periodically to stay on track.

Managing your retirement account is necessary for growth. Complete
account information is always available online. If you have trouble
accessing your account via the Internet, contact the Participant Service
Center at 1-800-716-3742. Help is available Monday-Friday, 8:30 AM-
6:00 PM EST.

YOUR CONTRIBUTION SOURCE DETAILS

Contributions Deferral Beginning Total Vested Vested
by Source Rate/Amt. Balance Contributions Gain/Loss Withdrawals Other* Balance % Balance

EMPLOYEE 401(k) $17,523.83 $0.00 ($112.18) $0.00 ($13.00) $17,398.65 100 $17,398.65
EMPLOYER MATCH $11,075.73 $0.00 ($201.42) $0.00 ($51.34) $10,822.97 100 $10,822.97
EMPLOYER CONTRIBUTION $15,928.16 $0.00 ($264.17) $0.00 ($58.96) $15,605.03 100 $15,605.03
ROLLOVER MONIES $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 100 $0.00
SAFE HARBOR MATCH $3,793.64 $0.00 ($54.47) $0.00 ($17.60) $3,721.57 100 $3,721.57
ROTH 401(K) SOURCE $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 100 $0.00

Totals $48,321.36 $0.00 ($632.24) $0.00 ($140.90) $47,548.22 $47,548.22

*This column may include loan payments, plan fees or expenses applied to your account this statement period, or other transactions not identified in the contributions, withdrawals or earnings
columns. Plan fees applied to your account are in addition to investment fund expenses which are detailed in each fund's prospectus.

RETIREMENT PROJECTION

$ 90,300
$90,261.00

$ 82,200

$ 74,300

$ 66,400

$ 58,500

$ 50,600
$47,548.22

Current Balance Projected Balance
Age 54 Age 65

Something to think about - Are you taking full advantage of your savings
plan? Are you saving enough for retirement? Read on...

Projected Monthly Income at Retirement: $ 476.43

This chart illustrates a hypothetical accumulation of your account, using
the assumptions below and the Ending Balance for the current reporting
period.

The projections assume that:

• Your account continues to receive annual contributions in the same
amount as the previous three month period, times four. One time
contributions of rollovers are excluded.

• You do not withdraw or take additional loans against your account.

• Your account remains invested between now and age 65. (If you are
age 60 or older, the projection is for a five year period).

• Your investments have a 6% annual rate of return to age 65 and a 4%
annual rate of return thereafter.

• You receive monthly payments over a 25 year period with an ending
account balance of zero.

• There is no inflation. All projections are in today's dollars.

This hypothetical illustration is intended to provide you with a starting point for discussion
regarding your retirement plan. It does not include any other assets, or income you may
have. It is not a substitute for a detailed financial plan. Your account balance and income at
retirement will vary, based upon the actual experience of your account over time including
the amount and timing of contributions, withdrawals, your actual rate of return, and your
retirement date.

The illustration provides hypothetical examples and is not intended to represent past or
future performance of a specific investment, which cannot be predicted or guaranteed, or to
provide specific advice to any individual. Rates of return will vary over time. Those
investments offering a higher rate of return also involve a higher degree of risk.
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YOUR RETIREMENT PLAN DISCLOSURES

The Importance of Diversifying Your Retirement Savings

To help achieve long-term retirement security, you should give careful
consideration to the benefits of a well-balanced and diversified investment
portfolio. Allocating your assets among different types of investments can
help you achieve a favorable rate of return, while minimizing your overall
risk of losing money. This is because market or other economic conditions
that cause one category of assets, or one particular security, to perform
very well often cause another asset category, or another particular
security, to perform poorly. Although diversification is not a guarantee
against loss, it is an effective strategy to help you manage investment risk.

In deciding how to invest your retirement savings, you should take into

account all of your assets, including any retirement savings outside of the
Plan. No single approach is right for everyone because, among other
factors, individuals have different financial goals, different time horizons
for meeting their goals, and different tolerances for risk. It is also
important to periodically review your investment portfolio, your investment
objectives, and the investment options under the Plan to help ensure that
your retirement savings will meet your retirement goals.

For More Information

For information regarding individual investing and diversification, please
go to the Department of Labor's website at
www.dol.gov/ebsa/investing.html.

EXPENSES

Certain fees and expenses are charged to your account for administrative
services (e.g., legal, accounting, recordkeeping). The amount of these
administrative fees and expenses charged to your account for the quarter
ending 06/30/2012 was $22.10.

Certain fees and expenses are charged to your account for individual
services. The following amounts of these individual expenses were
charged to your account for the quarter ending 06/30/2012:

Expenses (Quarter Ending 06/30/2012)

Loan Fee $150.00

SUMMARY OF LOAN ACTIVITY
Original Loan Principal Interest Balance at

Amount Paid Paid End Period

$ 8,000.00 $ 447.56 $ 29.44 $ 7,552.44
$ 6,500.00 $ 6,500.00 $ 215.97 $ 0.00

YOUR ACCOUNT ACTIVITY
Contribution Beginning Contri- Fund With- Ending
Allocation % Balance butions Transfers Other* drawals Earnings Balance

EQUITIES
0% $1,497.31 $0.00 $0.00 $-168.31 $0.00 $-51.36 $1,277.64
0% $1,422.68 $0.00 $0.00 $-157.93 $0.00 $-40.20 $1,224.55
0% $1,436.45 $0.00 $0.00 $-161.39 $0.00 $-64.51 $1,210.55

20 % $9,422.71 $0.00 $0.00 $-1,471.75 $0.00 $-235.03 $7,715.93
10 % $3,775.13 $0.00 $0.00 $-597.27 $0.00 $-276.89 $2,900.97
10 % $3,653.98 $0.00 $0.00 $-642.40 $0.00 $94.97 $3,106.55
10 % $4,495.32 $0.00 $0.00 $-700.42 $0.00 $-102.04 $3,692.86
20 % $7,147.44 $0.00 $0.00 $-1,204.13 $0.00 $-34.91 $5,908.40

FIXED INCOME
10 % $3,308.54 $0.00 $0.00 $-572.08 $0.00 $85.52 $2,821.98

These sections will
have the funds
offered in your plan.
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YOUR ACCOUNT ACTIVITY
Contribution Beginning Contri- Fund With- Ending
Allocation % Balance butions Transfers Other* drawals Earnings Balance

MON MKT / STBL VAL
20 % $8,190.14 $0.00 $0.00 $-1,245.73 $0.00 $0.23 $6,944.64

OTHER
0% $771.93 $0.00 $0.00 $6,780.51 $0.00 $0.00 $7,552.44

SANDY SPRING BANCORP STOCK 0% $3,199.71 $0.00 $21.14 $0.00 $0.00 $-29.15 $3,191.70
0% $0.02 $0.00 $-21.14 $0.00 $0.00 $21.13 $0.01

Totals $48,321.36 $0.00 $0.00 $-140.90 $0.00 $-632.24 $47,548.22

*This column may include loan payments, plan fees or expenses applied to your account this statement period, or other transactions not identified in the contributions, withdrawals or earnings columns.
Plan fees applied to your account are in addition to investment fund expenses which are detailed in each fund's prospectus.

Investment Fee Information1

DWS Dreman Small Cap Value Fund (S) assesses a short-term trading fee of 2% for shares held less than 15 days.
Fidelity Select Materials Portfolio assesses a short-term trading fee of 0.75% for shares held less than 30 days.
MSIF International Equity Fund (I) assesses a short-term trading fee of 2% for shares held less than 30 days.
T. Rowe Price Real Estate Fund assesses a short-term trading fee of 1% for shares held less than 90 days.

1Your plan's provider may have negotiated waivers for certain investment fees. Please review your account online for information on the fees that apply.

Account Review & Notification
Please review your statement carefully. If you find any discrepancies in your personal or account information, please call the Participant Service Center (PSC) at 1-800-716-3742, Monday through Friday, 8:30 AM to 6:00 PM EST. If we do
not hear from you within 60 days, we will assume that all information is correct. Any correction or adjustments to your account will be made as of the current date and any change will be reflected in your subsequent statement. Don't forget
that complete account information is always available online. Contact the PSC if you need assistance.

INVESTMENT PERFORMANCE
For the Period Ending - 06/30/2012

Investment Name Contribution Balance Total Return Annualized Return Gross
Elections % (06/30/2012) Quarter 1 Year 5 Year 10 Year* Expense Ratio2

EQUITIES
(0%) $1,210.55 -5.03% -7.41% -3.34% 5.65% 0.98% (12/31/2011)
(0%) $1,224.55 -3.07% -0.91% -3.64% 5.18% 0.52% (12/31/2011)
(0%) $1,277.64 -3.91% 2.67% 1.64% 6.10% 0.43% (02/28/2012)

(10%) $2,900.97 -8.58% -12.35% 0.95% 8.78% 1.50% (12/31/2011)
(10%) $3,106.55 2.40% 11.64% 2.18% 10.95% 0.78% (12/31/2011)
(10%) $3,692.86 -2.76% 5.42% 0.24% 5.29% 0.05% (12/31/2011)
(20%) $5,908.40 -0.79% 9.37% 1.77% 6.43% 0.22% (09/30/2011)
(20%) $7,715.93 -3.11% -0.96% 3.62% 9.62% 1.14% (08/31/2011)

(0%) $0.00 -8.48% -7.67% -0.44% 5.88% 1.26% (10/31/2011)
(0%) $0.00 -5.22% -6.16% -0.35% 8.25% 1.13% (11/30/2011)
(0%) $0.00 -9.87% -12.00% 1.30% 7.94% 1.01% (11/30/2011)
(0%) $0.00 -4.74% -6.54% 5.02% 12.10% 0.85% (02/28/2012)
(0%) $0.00 -3.08% -4.10% -0.23% 10.80% 1.14% (09/30/2011)
(0%) $0.00 -3.51% -9.05% 4.69% 6.98% 1.11% (08/31/2011)
(0%) $0.00 -3.49% -1.04% 3.75% 7.44% 0.77% (09/30/2011)
(0%) $0.00 -5.63% -3.66% 1.43% 8.18% 1.00% (06/30/2011)
(0%) $0.00 -5.45% -2.77% 0.66% 7.83% 0.10% (12/31/2011)

LOAN FUND 0% $771.93 $0.00 $0.00 $6,780.51 $0.00 $0.00 $7,552.44
SANDY SPRING 0% $3,199.71 $0.00 $21.14 $0.00 $0.00 $-29.15 $3,191.70
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INVESTMENT PERFORMANCE
For the Period Ending - 06/30/2012

Investment Name Contribution Balance Total Return Annualized Return Gross
Elections % (06/30/2012) Quarter 1 Year 5 Year 10 Year* Expense Ratio2

FIXED INCOME
(10%) $2,821.98 2.79% 6.96% 9.23% 6.98% 0.46% (03/31/2012)

(0%) $0.00 3.25% 11.91% 8.22% 7.06% 0.11% (12/31/2011)
(0%) $0.00 0.54% 2.36% 4.52% 3.84% 0.10% (01/31/2012)

MON MKT / STBL VAL
(20%) $6,944.64 0.00% 0.01% 1.05% 1.86% 0.54%

LIFE CYCLE
(0%) $0.00 -2.13% 1.75% 1.84% 4.46% 0.17% (09/30/2011)
(0%) $0.00 -3.13% 0.16% 0.50% 3.76% 0.18% (09/30/2011)
(0%) $0.00 -3.81% -0.91% 0.17% 3.45% 0.19% (09/30/2011)
(0%) $0.00 -3.79% -0.85% 0.15% 3.53% 0.19% (09/30/2011)

OTHER
 (0%) $0.01 0.00% NA NA NA NA

SANDY SPRING BANCORP STOCK (0%) $3,191.70 -0.28% 2.28% -8.30% -2.70% NA
(0%) $7,552.44 0.00% NA NA NA NA

NOT FDIC INSURED NO BANK GUARANTEE MAY LOSE VALUE

Performance Footnotes
Past performance does not guarantee future results. Performance quoted is past performance and is not indicative of future results. Current performance may be lower or higher than the performance shown. Returns include
reinvestment of dividends and capital gains. The investment return and principal value will fluctuate so that an investor's shares, when redeemed, may be worth more or less than their original cost. Although money market
funds seek to preserve the value of your investment at $1.00 per share, it is possible to lose money by investing in money market funds.
This material must be preceded or accompanied by a current prospectus for each fund which contains information about the fund's investment objectives, risks, fees, and expenses. Investors should consider this information
carefully before investing.
This information was prepared by Newkirk Products, Inc. and is intended for distribution to retirement plans only. Copyright 2012 Morningstar, Inc. and Newkirk Products, Inc. All Rights Reserved. The information contained herein:
(1) is proprietary to Morningstar and/or its content providers or to Newkirk; (2) may not be copied or distributed; and (3) is not warranted to be accurate, complete or timely. Neither Newkirk nor Morningstar and its content providers
are responsible for any damages or losses arising from any use of this information. Past performance is no guarantee of future results.
*Since Inception if 10-year return not available.
2Gross expense ratios include management fees, 12b-1 fees, and other expenses, but do not reflect any fee waivers or reimbursements that may be in effect.

Total Return Annualized Return
Benchmark Comparisons Quarter 1 Year 5 Year 10 Year

Morningstar Large Cap Index -2.55% 6.56% 0.34% 5.18%

Morningstar Core Bond Index 2.24% 7.88% 7.11% 5.82%

Morningstar Cash Index 0.02% 0.03% 0.76% 1.69%Morningstar Cash Index 0.02% 0.03% 0.76% 1.69%
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STOCK LIQUIDITY (0%) $0.01 0.00% NA NA NA NA
SANDY SPRING (0%) $3,191.70 -0.28% 2.28% -8.30% -2.70% NA
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MORE TO KNOW

Monitor and Modify at Midyear

How are you doing with your retirement planning so far this year? Reviewing your plan at midyear can allow you to spot any problems early
on and make needed changes now so you're on track toward achieving your retirement goals.

It's important that you review your retirement plan statements when you receive them. To see how well an investment has performed,
compare your returns with the returns of an appropriate benchmark index. Short-term losses can be a normal part of investing. However, if
an investment's return is consistently lower than the return of a comparable benchmark index over an extended period, you may want to
consider making a change.

How your investments perform may affect your asset allocation. If one type of asset has been performing well, you may find that it
represents a higher percentage of your portfolio than you intended. As a result, you may be invested more aggressively or conservatively
than you originally planned and you should consider rebalancing your portfolio's asset mix.

Have you increased your contribution amount since you joined the plan? Even a small increase can add up over the years and make your
future retirement brighter.



P O S T - E M P L O Y M E N T   
R E T I R E M E N T  C O U N S E L I N G  

RETIREMENT COUNSELING 
When employees leave or retire they face one of the most important decisions of their lifetimes:  How 
to handle the distribution they will receive from the retirement plan.  Frequently, this will be one of the 
largest financial decisions they will ever make. 

Will they: 

1. Roll their assets over to an individual retirement account (IRA)? 

2. Place their assets into another organization’s 401(k) plan? 

3. Put their assets to current use? 

4. Take advantage of the favorable taxation methods available to some participants? 

5. Avoid unnecessary withholding taxes when they receive their distributions? 

6. Invest wisely for their futures? 

With a myriad of complex choices available to participants, many can be overwhelmed resulting in a 
less-than-optimal decision that may jeopardize the benefits that they have accumulated through 
participation in the 401(k) plan. 

That’s why the Saratoga program offers special services designed to help employees make the right 
choices for their futures.  Once the 401(k) plan is implemented, it is important to coordinate post-
employment retirement counseling meetings with the departure of employees to help them make the 
most of what they’ve built up in their 401(k) accounts.   

Saratoga and the plan’s financial advisor can help your participants make a smooth and confident 
transition into retirement.  

 



PLAN ADMINISTRATION 



A D M I N I S T R A T I O N  S E R V I C E S  

INTRODUCTION 
Through a third-party plan administrator, Saratoga offers a daily valuation program.  This program is 
complete and provides plan participants with written statements detailing all contributions and account 
values.   

THE DAILY VALUATION PROGRAM  
1. Daily Valuations and Changes; 

2. Access to 800# Voice Response Unit; and, 

3. Online portal access. 

Participant accounts are valued on a daily basis. Participants will be provided with access to a toll-free 
number, and they will also have online portal access.  Participants can call or use the internet anytime to 
access current plan information, including account balances and investment information.  If permitted 
by the plan, on a daily basis participants can also use the 800 access line or the internet to reallocate 
their existing plan assets among investment options, and on a quarterly basis they can change the 
investment direction of their future contributions. 

ADMINISTRATION SERVICES 
The Saratoga 401(k) Plan can provide complete administration services that help you comply with 
government regulations and guidelines.   

1. All required compliance testing; 

2. Provision of quarterly individual participant statements on a timely basis; 

3. Preparation of the Summary Annual Report; 

4. Preparation of IRS Form 5500 and all supporting forms and valuation reports on an annual basis; 

5. Determination of vested benefits for terminated participants at time of distribution; and, 

6. Ongoing consultation with plan sponsor to review plan and benefits. 

 

If you do not have a plan document, the Saratoga 401(k) Plan can also provide: 

1. Initial plan design: the plan documents incorporate the widest range of features allowed by law, 
providing plan sponsors with the flexibility to customize key plan features; 

2. Plan installation; 

3. Plan documents include an IRS favorable opinion letter, however, a submission to the IRS for a 
determination letter on an individually drafted document is also available; 

4. Preparation and submission of the Summary Plan Description; and, 

5. Automatic updating of plan documents to reflect legal and regulatory changes. 
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PLAN SPONSOR RESOURCES 
When working with Saratoga’s third-party administrator, you will have access to the following resources 
as the plan sponsor: 

1. Online participant enrollment; 

2. An Annual Retirement Plan Review 
Report; 

3. Census tracking via Payroll; 

4. Eligibility tracking and reporting 
services; 

5. Automatic contribution arrangements; 

6. Automatic features benefit; 

7. Online deferral tracking; 

8. Online distributions; 

9. Participant gap reporting; 

10. Payroll integration; 

11. Plan reviews; and, 

12. Document fulfillment. 

For more detail on these services, please see the fact sheets after this overview. 

CHOOSE YOUR OWN ADMINISTRATOR 

In addition to the administration program offered by the Saratoga program, you may choose to work 
with the plan administration firm of your choice while utilizing the Saratoga mutual funds solely as the 
investment vehicles.  In this event, Saratoga will offer its full expertise and cooperation in forging a 
professional alliance with your administrator. 



Online Enrollment
Easy, Efficient, Effective

Online enrollment is the most efficient way for employees to enter 
a company retirement plan. By eliminating paper-based forms 
enrollment is streamlined by removing distribution, collection, and 
processing tasks.

Studies continue to show that most employees now prefer online 
or digital methods of enrolling in benefits. As the digital generations 
continue to build their majority in the workforce online enrollment is 
no longer just a convenient option for an effective retirement plan, it’s 
a requirement.

Quick and simple navigation through the five-step process eliminates 
errors and omissions by verifying all required information is entered 
and all steps and notifications are complete.

Our most user-friendly and engaging option is the SmartPlan 
interactive online enrollment module. This integrated video-based 
enrollment is included with the SmartPlan product.

To learn more about adding online enrollment to your plan contact 
your plan administration team today!

For the digital generations,
online enrollment is not a 

convenient option,
it’s a requirement.

Streamline enrollment and 
eliminate paper forms.



A benefi cial plan sponsor 
management report, with

multiple overviews and uses

Summary Overviews

• Investment Perspective

• Legislative Update

• Plan Design Review

• Plan Service Review

• Plan Statistics At-A-Glance

Plan Demographics

• Balance Summary by Source

• Cash Flow Summary

• Activity by Fund

• Exchanges by Fund

• Contribution Allocation

• Asset Allocation by Class
and Fund

Participant Demographics

• Asset Allocation by Age

• Fund Market Value
Breakdown by Age

• Fund Percentage Breakdown
by Age

• Participant Count by Fund

• One Fund Contributors

• One Fund Investors

• Deferral Percentage by Age

• Count by Deferral
Percentage

• Balances by Age Group

• Participation by Age

• Loan Statistics

• Distribution Statistics

Annual Retirement 
Plan Review Report

A convenient, automated plan sponsor management report, the 
Retirement Plan Review, is provided as a no-cost plan utility. Covering 
the calendar period of January 1 to December 31, this report offers the 
following to plan sponsors.

Benefits and Uses:

• Visual aids help convey plan and participant demographics.

• Relieve the traditionally complex process of plan data analysis.

• Use as part of your annual plan review.

• Reinforce value through review of fund activity and plan utilization.



Census on Payroll

Data is the driver of service delivery; and participant data is at the heart 
of everything we do. Our services are built to reduce errors and greatly 
reduce the administrative burdens retirement plans require. Providing 
full census information with payroll files gives you the full advantage of 
partnering with us. 

Online Deferral Change
Participants get the convenience of managing their deferrals with a few 
click of a mouse while plan sponsor administrators receive e-notifications
and reporting for payroll file administration.

Online Enrollment
Online enrollment is one of the simplest ways to allow eligible employees 
to enter their company retirement plan quickly and efficiently; also 
removes the paper administration from plan sponsors eliminating the risk 
of manual input error.

SmartPlan
SmartPlan is designed to educate, entertain and engage employees. 
Video hosts discuss plan features, benefits of participation, and guide 
users through an interactive needs, risk, investment and contribution 
assessment process. Coupling with the deferral change and online 
enrollment features maximizes the advantages SmartPlan provides.

Online Loan and Distribution Processing
Further reducing paper-based administration online loan and distribu-
tion processing also provides expedited access to account funds and 
eliminates the chance of incorrect vesting or delays processing.

Savings GAP Report 
A retirement income needs projection, mapped against current savings 
accumulation projections, is almost a must for participants today. An 
individual participant GAP report will model the possible outcomes,
identify the savings gap, and recommend strategies for closing the gap.

Compliance Testing
Accurate data delivery and receipt supports efficient, accurate and 
expedited annual government-required plan testing and reporting. Ease 
your plan year-end administrative burden with year-to-date contribution 
and participant census data routinely made a part of your periodic 
contribution files.

Providing full census 
information with payroll fi les 

gives you the full advantage 
of partnering with us.



Eligibility Tracking & 
Reporting Services

Fulfill your plan fiduciary obligation for monitoring participant eligibility 
and ensure that all employees have an opportunity to participate in 
their retirement plan. If you’re tired of trying to calculate and identify 
employees who are eligible to participate in your company sponsored 
retirement plan–help is here.

eligibility tracking services 
in conjunction with online 
enrollment is one of the 

best ways to increase plan 
participation

The eligibility tracking and reporting service helps reduce your 
administrative burden for monitoring and tracking employee plan 
eligibility with timely and accurate Participant Eligibility Reports. 
Reports are published monthly to the Plan Sponsor Administrative 
Reports website for easy retrieval, review and action.

Using eligibility tracking services in conjunction with online enrollment 
is one of the best ways to increase plan participation and give all 
employees an equal opportunity to participate in the plan.

If you want reduced potential for eligibility miscalculations and 
relief from fiduciary non-compliance, contact your client service 
representative today for consultative assistance in setting up eligibility 
tracking services.



Automatic
Contribution

Arrangements

The ultimate goal of any retirement plan is to help employees prepare 
financially for the future. To reach this end employees must participate in 
the plan. Approximately 30 percent of eligible workers do not participate 
in their employer’s 401(k)-type plan. Studies suggest that plans with 
an Automatic Contribution Arrangement (ACA), often referred to as an 
automatic enrollment plan, can reduce this rate to less than 15 percent, 
significantly increasing retirement savings.*

The goal of any retirement plan 
is to help employees prepare for 

the future.
Our integrated services and reporting make adding and administering 
ACA plans easy. All required participant notices are produced including 
annual, initial new hire, and newly eligible notices. 

ACA deferrals are deposited into the appropriate Qualified Default 
Investment Alternative. Employees can opt out or elect to remain in the 
ACA online or by phone with the assistance of a Participant Service 
Representative.

• Increased participant through automatic enrollment.
• Higher deferrals through auto-escalation.
• Participants can opt-out online or by phone and request a refund.
• Deferrals are invested in qualified default funds.
• Employee contributions are immediately 100 percent vested.
• Required notices are provided.
• Eliminates enrollment forms and processing.

*Statistics provided by the US Department of Labor (DOL)



Automatic Features 
Benefit

By adding automatic features that include a company match to your 
401(k) plan, you are demonstrating a concern for your employees 
future financial well-being. Employees who feel their employer is taking 
an interest in them “long-term” are often found to be more engaged 
and focused on growth within the company. By boosting enrollment 
and deferral numbers, auto features increase the retirement readiness 
of participants in the plan. Improved retirement readiness increases 
the likelihood that employees will be able to retire “on-time” facilitating 
better workforce planning. 

Workforce planning is critical in today’s climate of employee change. 
Helping employees retire “on-time” has several benefits for a company. 
Older employees who can successfully retire “on-time” create career 
path opportunities for younger employees who are thereby encouraged 
to remain with the company. Retaining and advancing younger 
qualified employees, who generally require lower salaries and health 
care costs, reduces the risks and costs associated with employee 
turnover.

There are also administrative and regulatory benefits as well. 
Automatically enrolling all employees helps avoid the burden of 
encouraging, tracking, and processing individual enrollments as 
employees become eligible. Investing the accounts of automatically 
enrolled employees in a qualified default investment, designed to 
properly grow their accounts, also helps protect you from the fiduciary 
liabilities associated with retirement plans. Increased participation is 
also an easy way to help a plan pass IRS non-discrimination testing. 

Auto-enrollment and auto-
escalation have clear advantages 
for eligible employees. What aren’t 

always clear are the benefi ts to 
you, the plan sponsor.  

Your Plan +
Auto-Enrollment =

Increased
Participation

Increased Participation +
Auto-Escalation =

Increased Retirement
Readiness

Retirement Readiness +
Older Participants =

Improved Workforce
Planning

Retirement Readiness +
Younger Participants =

Employee Engagement
& Retention

Workforce Planning + 
Engagement & Retention =

Lower Turnover, Salary 
& Health Care Expenses

Auto-Enrollment +
Qualified Default Investment =

Reduced Fiduciary
Liability

AAAAuuuttttoooo-eeeennnnrrrroooollllllllmmmmeeeennnnttttt aaaannndddddd aaauuutttttooo-
escalation have clear advanttages



Online Deferral 
Tracking

Monitoring and managing accounts are core functions of the 
participant web experience. One vital component of a retirement plan 
that benefits from easy access is a participant’s deferral amount.

Allowing participants to manage their deferral rate online has been 
proven to increase plan participation and participant engagement 
while eliminating the need to fill out yet another paper form.

The online deferral process is simple. Participants log into their 
account and submit their deferral amount(s) or change(s). Plan 
sponsors are notified by e-mail while a scheduled report, including all 
deferral changes, is uploaded to the administrative reports website. 
Using either notification method the plan sponsor can then make the 
necessary adjustments to the payroll file(s). 

Contact your service team to add the online deferral change feature 
to your retirement plan website.

Proven to increase plan 
participation and participant 

engagement



Online 
Distributions

The online distribution service is the quick and efficient way to 
administer in-service, lump-sum, or installment distributions. 

Reduce paper-based administrative forms and the potential for manual 
data input errors while eliminating administrative tasks associated with 
distribution, collection and processing documents

Quick and easy navigation through the process and eliminates errors 
and omissions by verifying all required information is entered and all 
steps and notifications are complete

Employees view and acknowledge the receipt of the required 402(f) 
Special Tax Notice and that they are waiving their thirty day time 
period before consenting to the distribution.

Employees may request the payable portion of the distribution be 
direct deposited.

Contact your plan relationship team today for consultative assistance 
in setting up online distributions for your plan’s eligible employees.

The quick and effi cient way 
to administer in-service 

distributions



Participant
Gap Report

Inform, educate and encourage ongoing retirement savings, that’s 
the value of a participant Gap Report. The Gap Report is a participant 
specific communication that provides recipients with an estimate of 
their potential gaps in retirement income. The only participant data 
required (other than name and address) are salary, current deferral 
percentage (or dollars), current account balance, and birth date.

The Gap Report estimates each participant’s monthly Social Security 
benefit and income to be derived from payments from his/her 
plan account in determining whether a gap exists. Where a gap is 
projected, the report then suggests four approaches to eliminating or 
closing the gap: 

• increasing deferral percentage (a limit can be placed on the
amount);

• postponing retirement for a few years;

• reducing one’s retirement expectations (i.e., making do with less
than the income replacement percentage assumption);

• reviewing asset allocation.

For sponsors who also want to contact participants that are on track, 
there is a four page targeted No Gap communication. This piece 
compliments the participant on their successful retirement planning 
and focuses on other possible planning opportunities.

Contact your service representative today for details and to order the 
Gap Report for your plan participants.

A participant specifi c 
communication to help inform, 

educate and encourage 
ongoing retirement savings.



Payroll
Integrations

180 Integrations

• Paylocity (automated)

• Ovation/Heartland (automated)

• USA Payroll (payroll company uploads on sponsor’s behalf)

• Everything Benefits

• Ceridian Payroll

• Ultimate Softwear

• Vibe HMC/Electronic Commerce, Inc. (payroll company uploads
on sponsor’s behalf)

• Paycom

• Standard Data Transfer

360 Integrations

• Vibe HMC/Electronic Commerce, Inc. (payroll company uploads
on sponsor’s behalf)

• Ultimate Softwear

• Paylocity

• Standard Data Transfer

Eliminate everyday 
administrative duties and

data-entry errors.



Plan Reviews

Maintaining a well designed and effective retirement plan requires 
periodic review of performance, demographics, and investments. 
These powerful tools put vital plan information into easy-to-read 
charts, graphs, and summaries that illustrate the current state of your 
plans and participants.

Retirement Readiness Report 
How prepared are plan participants for retirement? That answer is 
important for both plan sponsors and participants. The Retirement 
Readiness Report helps in assessing a plan’s effectiveness, and 
helps identify potential areas for improvement. The report includes:

• A plan overview from a retirement readiness perspective.
• A demographic breakdown of participants in key areas.
• A detailed assessment of each participant’s readiness.

• Suggested plan modifications that may aid readiness.

Annual Plan Review Report 
The Annual Plan Review Report is a collection of individual reports 
that present plan performance and demographic information in a clear 
concise package making analyzing a plan’s performance straight-
forward and easy to understand. The Report includes:

• Summary Overviews including Plan Services and Statistics.
• A variety of Plan and Participant Demographics.
• Investment Perspectives.

• A Legislative Update.

Contact your Service team today for a sample or more information.

Effi cient and intelligible data 
drives prudent plan design and 

maintenance



Sending plan information to your participants is not only a best 
practice but also a fiduciary responsibility assigned to the plan 
sponsor by the IRS and the Department of Labor. This task carries 
great fiduciary and legal importance but can also be an arduous task.

To ease this burden we have built custom fulfillment services to send 
required documentation directly to plan participants!  To make the 
delivery simple, we have developed consolidated Annual Notices 
Booklets as well as standardized templates for the Fund Change 
Notifications and Conversion Blackout Notices. This ensures the 
proper information is always sent at the proper time. All we require is 
a confirmation of the participant addresses and we handle the rest!

What can be fulfilled?

• Annual Participant Notices Booklet including: Fee Disclosure,
Qualified Default Investment Alternative (QDIA), Safe Harbor
Notice, Automatic Contribution Arrangement (ACA) Notices

• Fund Change Notices
• Blackout Notices

When are notices mailed?

All mailings will be sent within the regulatory guidelines. 

• Annual Notice Booklets are mailed no less than 30 days prior to
the plan year start date.

• Fund Change Notices are mailed no less than 30 days prior to
the fund change effective date.

• Blackout Notices are mailed no less than 30 days prior to the
conversion blackout start date.

What is the cost?

$3.50 per participant, per mailing. No set up fee or additional postage 
applies if our standard package or templates are used.

How do I sign up?

Contact your Service Representative 30 days prior to the required 
mail date for the Annual Notice Booklets. For Fund Change Notices, 
notify your Service Representative 45 days prior to change effective 
date. For the Blackout Notice fulfillment, simply let your Conversion 
Project Manager know about your needs during the conversion 
process.

Simple consolidated 
notice delivery, direct to 

plan participants.

Contact your Service team today to learn more or take advantage of 
this valuable service.

Seeking Fulfillment?



Everyone’s familiar with 401(k) plans. But not everyone knows they 
come in different flavors. Along with the traditional 401(k) there are also 
SIMPLE 401(k)s for small employers, 401(k)s with qualified automatic 
contribution arrangements (QACAs), and safe harbor 401(k)s. The 
one thing these special 401(k) plans have in common is that they’re 
generally simpler to maintain because they’re exempt from some or 
all complicated testing requirements that normally apply to traditional 
401(k) plans.

Avoid testing via required contributions 
In a traditional 401(k) plan you can, but you’re not required to, make 
employer contributions. In contrast, you must make a fully vested 
contribution to a safe harbor plan. You can automatically satisfy the 
certain tests if you make the proper matching contribution(s).

Flexibility
You can choose to make a contribution of 3% (or more) of pay for each 
eligible employee or you can match employee contributions to the plan 
at 100% up to 3% of pay, and at 50% from 3% to 5% of pay. You can 
also have a “flexible” safe harbor plan that lets you decide at year-end 
(instead of before the year starts) whether or not you’ll use the safe 
harbor rules for that year. This plan design is useful if you want to see 
how your testing is progressing before committing to a safe harbor 
contribution for the year.

Contact your service team to learn more about safe harbor plans.

Simple to maintain by 
reducing or eliminating testing 

requirements

*If you make additional matching contributions (including the enhanced match),
you’ll avoid ACP testing if you don’t match employee contributions over 6% of
pay, and any discretionary matching contributions don’t exceed 4% of pay.

These materials are provided for general information and educational purposes 
based upon publicly available information from sources believed to be reli-
able—we cannot assure the accuracy or completeness of these materials. The 
information in these materials may change at any time and without notice.

Safe Harbor Plans
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Fees are based on the actual services utilized. Some of the Fees listed may not currently apply to your plan, but may apply in the 
future. 

 

Fees are billed to the plan sponsor; however, it may be permissible for some or all fees to be deducted from Plan participant and 
beneficiary accounts - either on a pro rata basis (i.e., in proportion to account balances) or, for some fees, directly from the 
individual account of the participant or beneficiary for whom the fee was incurred. It is your responsibility to determine if it is 
permissible for a fee to be deducted from participant and beneficiary account balances. (In this regard, both the Plan document and 
SPD should be reviewed carefully for when and how administrative transaction fees may be deducted from participant and 
beneficiary accounts.) Fees will be applied as directed by the Plan Fiduciary. 

 
 

A. Initial Plan Set-Up or Conversion Fee 
 

B. Recordkeeping Services Fees1 

$1,500.00 One-time fee 

Annual Base Fee $1,250.00  

Annual Per Participant (standard statement) $30.00 Per participant with a 
balance 

Annual Asset Based Fee 10 basis points 
(.10%) 

Applied to the total market 
value of all plan assets 

 

C. Third Party Administrative (TPA) Services Fees 
  

Annual Base Fee – Compliance Testing & Regulatory Reporting $1,250.00  

Form 5500 Preparation $350.00 < 100 employees 

 $750.00 100 or more employees 

Plan Document Services   

Initial Document Creation or Mapping $950.00  

Future Document Restatements $950.00  

Voluntary Plan Amendments $200.00  

 

D. Minimum Quarterly Fee 
 

$875.00 
 

If the Recordkeeping Base, the Third Party Administration Base, the Asset Based Fee, and the Recordkeeping Per Participant fees do not meet 
the Minimum Quarterly Fee, the Plan Sponsor will be invoiced for the difference. 

 

 
E. Services From Other Providers 

 

In addition to the fees detailed above, as directed by the Plan Fiduciary, fees charged by other services providers to the Plan, including but not 
limited to a trustee, custodian, authorized paying agent, investment advisor, investment manager, etc may be included in the invoice to the 
Plan. The Plan Fiduciary should obtain the relevant service fee disclosures and schedules from each of these service providers. 

 
 
 

 

1 For start-up or conversion plans that convert on a date other than the beginning of a new calendar quarter, the asset base fee will be prorated from the date of 
conversion to the end of the quarter and the base fee and per participant fee will be billed on a full quarter basis. For plans that convert during the fourth quarter of their 

plan year, the hourly consulting rate will be charged for compliance testing services for the conversion year. 
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F. Plan Expense Reimbursement 

The Recordkeeping and TPA Fees above reflect the Administrator’s normal charges. Certain investment options (e.g., mutual funds) or their 
affiliates distribute to the Administrator’s 12b-1 fees and other fees based on the amount of the Plan’s assets invested in the investment option 
(“Revenue Sharing Fees”). The Administrator collects these Revenue Sharing Fees, but 100% of any such Revenue Sharing Fees it receives are 
used to off-set the fees the Administrator would otherwise charge for its Plan services. Revenue Sharing Fees received by the Administrator and 
the offset will be detailed on your invoices. Note that the custodian you have elected for your Plan may keep a percentage of Revenue Sharing 
Fees for their services. Any Revenue Sharing kept by the custodian will be disclosed to you directly by that entity. 

 
G. Distribution and Loan Fees 

 

Participant Distributions2 (i.e., Lump-sum, Hardship, etc.) $40 Per event 

Periodic Payments and Deemed Distributions $4 Per event 
Participant Loans $150.00 One-time application fee 

E. Optional Services Fees 
  

Participant Super Statement $4.00 Per participant with a balance 

Plan Specific Enrollment Booklets $6.00 Per book plus shipping & handling 
  (25 minimum) 

Online forms and SPD (for non-Administrator document users) $150.00 One-time setup; $150.00 per 
hour ongoing 

 

MasteryPOINT AdvicePlus 
 

$4.00 
 

Per participant account with a 
  balance 

Participant GAP Statements $2.25 Per statement plus shipping & 
handling ($275 minimum order) 

Statement Inserts $250.00 Per document setup plus 
  $.10 per insert 

De-conversion Fee $1,500 Per plan (Includes a test and a live 
  set of files. Services required 
  beyond this will be billed at 
  special services rate.) 

Platform ineligible assets and manually traded assets (i.e., mutual $500 Annually per asset 
funds, pooled funds, GICs, managed accounts, etc.)   

Employer Stock Processing $1,800 Annually 

Leveraged Stock Processing $750 Annually 

Dividend Pass-Through Processing $1,200 Annually 

Payrolls > than 52 annually $50 Each starting at 53rd payroll 

Participant In-Plan Roth Conversion Transaction $150 Per hour 

Participant Disclosure/Notice Printing and Mailing $3.50 Per participant per notice 

Participant Statement Postage Cost Plus 15% 

 
 
 
 
 
 

2 Each payee is treated as an individual distribution. 



Daily Valuation Fee Schedule 

Page 3 of 3 

    

 

 

Programming, consulting, special services $225.00 hour 

* Manual payrolls and data entry (all standard fees assume electronic data submission, including census data) 

* Corrections due to Plan Fiduciary payroll data errors and omissions 

* Accounting adjustments (e.g., backing in payrolls, dividends to prior reporting period, etc.) 

* Compliance testing services for plans which convert during the fourth quarter of their plan year 

* Plan Fiduciary requested annual compliance testing beyond standard tests identified in Schedule A of the service 
Agreement, including: Code Section 401(a)(4), 414(s) tests, and cross-testing for comparability 

* Compliance analysis & corrective measures required beyond the initial test results, including those required for tests to pass 

* Calculation of profit sharing contributions, matching contributions, forfeitures, social security integrated formula 
allocations, and minimum distributions 

* Calculation of top-heavy contributions for all top-heavy plans 

* Calculation of new comparability, age weighted and uniform point allocations 

* Plan Fiduciary requested projections and plan design proposals/consulting, approved in advance 

* Plan fund substitutions or changes more frequently than once annually 

* Portfolio rebalancing more frequently than annually 

* Plan Fiduciary requested special reporting, programming, or research, approved in advance 

* De-conversion needs beyond file delivery, including, but not limited to file layouts other than the Administrator’s standard, 
multiple test information requests, multiple file delivery schedules, etc. 

* Plan Fiduciary requested plan level statement reruns and corrections of client errors 

* Plan Fiduciary requested plan level recordkeeping system setup for In-Plan Roth Conversion feature (plan amendment fee 
may also apply) 

* Plan forms or notices prepared and delivered when not using recordkeeper’s prototype plan document services 

* Participant fee disclosure notice produced more frequently than annually. 

* Participant fee disclosure change notice produced upon request. 
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